EXERCISE 1

In Exercise 1 you will:

1. Make a Template

2. Place Text

3. Create different styles of headlines

4. Edit Text for fit

To make a template:

· Open Adobe InDesign

· Under FILE select NEW and DOCUMENT

· In the dialogue box that appears, select FACING PAGES. A checkmark in the box by FACING PAGES indicates that you have selected that option
· In the dialogue box also select MASTER TEXT FRAME and under page size select LETTER.
· Under Number of Pages select 4

· Under COLUMNS and NUMBER  select 4 then click OK

· Under FILE select SAVE AS and name your document and save it.

(Remember, if you save to the desktop, you will need to move it to your jump drive or CD before you leave class today.)

To place text:
· Select FILE and then PLACE

· To locate text for this exercise, go to MY COMPUTER and select the “L” drive

· Once in the “L” drive, select COURSE INFORMATION and then ALLEN

· Select the text titled “Classmates Reflect” and OPEN
· Click on the first column on the first page of your template and the text for that story should flow into all the columns (Be sure you are in the arrow tool)

· At the end of the fourth column on page 1, where the text is highlighted/selected, you should see a + sign

· Click on that plus sign and then go to the bottom of the palette where you see the number 1. Click on the arrow to the right of the number 1 and select page 2.

· Once on page 2, click at the top of the first column on that page. The text will then flow into and fill the remaining columns until the story ends.

To create a headline:

· Go back to page 1 and click on the copy with the arrow tool. Then hold the control (Ctrl) key down and hit the + sign key to increase the page size so you can read the type.

· Read the story to develop ideas for a single line headline that will fill the four column space.

· When you have your headline idea/s, click on the text with the arrow key. Click and hold the small blue box in the center of the text at the top. Pull the text boxes down to leave room at the top of the page for your headline. 

· Select the Text tool (T) and draw a text box across all four columns at the top of your body copy.
· Type in your headline, selecting the font and type size that you feel works best to fill the four column space. (Note: To change font and size, go to the top left side of your screen under the pull down menus. Click on the boxed latter A. 
· You are encouraged to experiment with different fonts and sizes. You are also encouraged to work with the other options in the type bar.

· You MUST ALSO re-write your headlines to fit the space.

· Once you are practiced and comfortable with manipulating type for headlines, refer to page 28 in your text. There are samples of six types of headline styles. Utilize each of these styles to develop alternative headlines for your story.
To work with type:

The story you placed on your template is too large for the space we want to allocate to it. Now you will see how page design links specifically with editorial decision making.

· Read the story to determine how it can be edited to fit a 3 column space on page 1 of your template. In order to edit and fit the story, you will not only change the amount of information the story provides, but you can also fit information by manipulating the type. There are a number of options you can select to manipulate the type. You can 

1. Change font and size. DO NOT USE AGATE TYPE, however, to make the story fit. 

2. Change the leading.

3. Condense the type.

4. Experiment with left justifying and totally justifying the type.

· Once you fit the story into the 3 column space on page 1, begin the story with a drop cap.

If you are not totally frustrated at this point, we may even try to insert a pull quote, or we may leave that for the next exercise.

