Global Bike Incorporated – Overview
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 Global Bike Company

 – Overview Exercises –
(Version 1.0 – Release March 2008)
BPI – An Overview of SAP using Global Bike Incorporated

Topics:

Navigation

Sales and Distribution

Materials Management

Production Planning and Execution

Financial Accounting

Managerial Accounting (Controlling)
Exercise 1:  Logging on to the SAP System

[image: image1]
· Select server name provided by the course lead

· Click on [image: image2.png]
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· Client number provided by course lead
· User ID provided by course lead

· Password provided by course lead

· Select the appropriate language
· [image: image3.bmp]  (Enter)
Once you have pressed enter, the first time you log onto the system it will prompt you to change your password.

The following pop-up screen will appear.  

[image: image636.png]Shotcuts | Systems |

Descripion -

o)

8 Chico-Moscon

053+ CRN 4.0 5704

su-ow

Lsu-cam

50 Jsqusr

BLsu-ris

hinakes

hissouri-+

Missouri-A

[ pemnstate 02

[ pemnstate 05

R

5t Franc Kavier [ userdetiea
Stetson

[For belp, ress F1 ]

Groups.

Server

i





Enter your new password

Repeat your new password

Select [image: image4.bmp] (Enter)

This will log you onto the system.  Below you will find a screen shot of the SAP Easy Access Menu if you see this image you have successfully logged into the system.

If you can not get logged on to the system, please notify the course instructor.

This is the SAP Easy Access Menu.  It is from here that most all of your exercises will begin.
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Navigation

Sales and Distribution (SD)
Exercise SD 1:  Create Sales Order 
	Purpose of Exercise

	Create a sales order to Heartland Bike Company.  They have requested 5 Stream N3 28” bikes to be delivered at the earliest possible date.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Sales ( Order ( Create



	Trans Code
	


· Order type:



OR

Organizational Data

· Sales organization:


##A1
· Distribution channel:

WH
· Division:



01

· [image: image6.bmp]  (Enter)

· Enter the sold-to party: 

Heartland Bike Company
· Enter a purchase order number: 
(any number)

· Enter a PO date: 


(today’s date)

Sales Tab
· Req. deliv. Date:


Enter date 3 days from today

· Enter the following:

	Material
	QTY

	CB-0011-##
	5


· [image: image7.bmp]  (Enter)

Header Data:

System Menu: Goto ( Header ( Sales

Conditions Tab
Note and record the net value for the order – this is the total of all line items

$ 

· [image: image8.bmp]  (Back)

· [image: image9.bmp]  (Save)
Record the system message:

	Message 

	


Exercise SD 2:  Create Delivery Note for Sales Order
	Purpose of Exercise

	Create a delivery document to initiate the shipping activities for Heartland Bike Company’s sales order.  For a delivery document, the system re-determines the stock availability and the quantity of ordered items are placed in a scheduled for delivery status.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Shipping and Transportation ( 
Outbound Delivery ( Create ( Single Document ( 
With Reference to Sales Order



	Trans Code
	


Enter the following information:

· Shipping point:

##A2
Sales order data

· Selection date:

Enter a date 7 days from today

· Order:


Enter the order number of the sales order created earlier

· [image: image10.bmp]  (Enter)

The system copies the line items and quantities that are scheduled for delivery from the sales order.

Item Overview Tab

· Click on Line item 10

· [image: image11.bmp]  (Item Details)
Here we can see the line item status and some specific information regarding the line item within the delivery document.

· [image: image12.bmp]  (Back)
Picking Tab  Verify system selected:
· Plant: 



##A2

· Sloc: 




30
· [image: image13.bmp]  (Save)

Record the system message:

	Message 

	


Exercise SD 3:  Pick Materials on Delivery Note
	Purpose of Exercise

	Pick the quantity of materials that have been proposed on the delivery note for Heartland Bike Company’s order.



Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Shipping and Transportation ( 
Outbound Delivery ( Change ( Single Document



	Trans Code
	


Enter the following information:

· Outbound Delivery:

Enter the delivery note number from the previous exercise.

· [image: image14.bmp]  (Enter)
The material delivery quantity is proposed.  We will enter a pick quantity to match the proposed delivery quantity

Picking TAB
· Enter the  storage location that contains the inventory (check stock status if you don’t remember)  

· Pick quantity =

Deliv. Qty
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· [image: image16.bmp]  (Save)
Record the system message:

	Message 

	


Exercise SD 4:  Post Goods Issue
	Purpose of Exercise

	Post goods issue reduces unrestricted stock to reflect the inventory shipped – an inventory control function.  Legal ownership of the goods changes hands from you to the customer as the goods leave the plant (FOB shipping point) or when the goods are received by the customer (FOB destination).  From an accounting perspective, both inventory and costs of goods sold are impacted by this transaction.  The system reflects that the materials are no longer available in stock at the time of post good issue regardless of the shipping terms.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Shipping and Transportation ( 
Outbound Delivery ( Change ( Single Document



	Trans Code
	


· Enter the following information:

· Outbound Delivery:


Outbound delivery note number from previous exercise
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· Select [image: image18.png]Post Goods Issue




Record the system message:

	Message

	


Exercise SD 5:  Create Billing for Customer
	Purpose of Exercise

	Create a billing for Heartland Bike Company relative to the shipment.  The billing document permits the recognition of revenue and its associated accounts receivable.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Billing ( Billing Document ( Create



	Trans Code
	


The system will default the last delivery document created.

· [image: image19.bmp]  (Execute)

The system displays the customer and the materials contained within the delivery document you created in the previous exercises with total values to be billed.

· Record the total amount billed to the customer.    $

· [image: image20.bmp]  (Save)

The billing document number is displayed at the bottom of the screen.

Record the system message:

	Message 

	


Exercise SD 6:  Post Receipt of Customer Payment
	Purpose of Exercise

	Post the receipt of a payment from Heartland Bike Company to settle the billing.  A journal entry is made to Accounts Receivable for Heartland Bike Company and to the bank checking account in the G/L.


Navigation

	Menu Path
	Accounting ( Financial Accounting ( Accounts Receivable ( 
Document Entry ( Incoming Payments


	Trans Code
	


Enter the following information:

· Document date:


Today’s date

· Company code:


##A1
· Currency/rate:


USD

Bank data:

· Account:



1001 ##(Your Bank Account)
· Amount:



Enter the amount of the payment (from Sales Order)
Open item selection:

· Account:



Customer number for Heartland Bike Company
· Select [image: image21.png]Process apen items




· Review the balance.
· Double click on your gross amount of the invoice which you are receiving payment against.  The invoice amount will turn blue when selected.

Note:  The “not assigned” amount should be 0.00
· [image: image22.bmp]  (Save)

Record the system message:

	Message 

	


Exercise SD 7:  Review Document Flow
	Purpose of Exercise

	SAP allows us to track and review the entire sales transaction from beginning to end.  A sales order has been created followed by a delivery note, a post goods issue, generation of a billing document, and receipt of a payment from our customer.  Document flow is extremely powerful because it allows us to view where in the process we are at any given point in time through the creation of an audit trail of all of the documents within the order cycle.  Further, any of the referenced documents can be recalled and easily drilled down into to obtain the associated detail.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Sales ( Order ( Display



	Trans Code
	


· Enter your Sales Order number.
System Menu:  Environment ( Display Document flow

The system displays a list of documents associated with the Sales Order. 

· Click on the line of the GD goods issue: delvy 4900… …
· Select [image: image23.png]&y Display documert




The system displays the material document with a goods movement “601”, which is the movement type for goods issue to a delivery note (PGI).
· Select [image: image24.png]Accounting Documerts.



 to view the account postings for this goods movement.
· Double Click on Accounting document
· [image: image25.png]


  (Back) Select back until you get to the Document Flow screen.
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It can be seen from the document flow that:

1. There are no open documents.

2. The business cycle is complete.

Note:  You can view the document flow from the “Display Delivery Document” screen also. 
Record the system message:

	Message 

	


Exercise SD 8:  Create New Customer
	Purpose of Exercise

	Customers are established in both accounting and sales.  The customer master record requires three views – general, accounting, and sales in order to be active.  Customers can be created centrally meaning that all views are generated concurrently or responsibility can be distributed to accounting and sales for creating and maintaining their respective views.  For this exercise, central creation will be used to enter all of the needed data.  In this way, this customer record will contain all of the information necessary to conduct business transactions.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Master Data ( Business Partner ( Customer ( Create ( Complete


	Trans Code
	


Enter the following information:

· Account group:


Sold-to party

· Customer:



(Leave blank)

· Company code:


##A1
Sales Area

· Sales Organization:


##A1
· Distribution Channel:

WH
· Division:



01
· [image: image27.png]


  (Enter)

Address Tab
Name

· Name:



##The Bike Zone
Search term

· Search Term:


## 

Address

· Postal Code: 


97204
· City:




Portland
· Country:



US

· Region:



Oregon (OR)
· Transportation zone


Enter appropriate Transportation zone
Communication

· Language:  



English 
Select [image: image28.png]Company code data.



 (Financial Accounting)

Account Management TAB
Accounting Information

· Rec. Account:


Enter your A/R reconciliation account number (1101##)
· Sort key:



001 (posting date)

Payment transactions TAB
Payment Data

· Terms of payment:


0001 (Payable immediately, Due net)
Select [image: image29.png]Sales area data




Sales TAB:
Sales order

· Currency:


USD

Pricing/Statistics

· Cust. Pric. Proc.: 

1  (standard)

· Cust. Stats. Grp:
1  “A” material. (This field helps determine which data are updated in the Logistics Information System)
Shipping TAB
Shipping

· Delivery priority:
02  (normal item)

· Order Combination: 
Selected (default)

· Shipping Conditions: 
01  (standard)
· Delivering Plant: 
##A2  
Partial deliveries

· Max.part.deliveries:
3  (9 is the default)

Billing Documents TAB
Delivery and payment terms

· Incoterms: 
FOB, Origin Shipping Dock  (note that they are both necessary)

· Terms of payment: 
0001  
Accounting

· Acct assgmt group: 
01 (Domestic Revenues)
Taxes
· Tax Classification:
0 (for all 3 tax categories)
· [image: image30.bmp]  (Save)
Record the system message:

	Message 

	


Exercise SD 9:  Create Contact Person for Customer

	Purpose of Exercise

	Establish a contact for The Bike Zone.  We will reference the customer and create the person as a subordinate of the customer’s company.  This will give us a specific person to communicate with when dealing with The Bike Zone.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Master Data ( Business Partner ( Contact Person ( Create



	Trans Code
	


Enter the following information:

· Customer:


Customer Number for ##The Bike Zone
· [image: image31.bmp]  (Enter)
· VIP:



1, Management

· Department:

0002, Purchasing

· Function:


02, Head of Purchasing

· Gender:


Your Choice

· Call frequency:

0002Weekly
Person

· Last name:


Your Choice ##
· First name:


Your Choice

Communication

· Language:  


English

· Telephone:


(503) 612-5555   Ext. 2532

· E-Mail:


Your Choice

· Comm. Meth:

VIS, Sales call

· [image: image32.bmp]  (Save)
Record the system message:

	Message 

	


Exercise SD 10:  Change Customer
	Purpose of Exercise

	Now that we have a contact person created for The Bike Zone, we need to assign that person as a business partner within the customer master.  In addition, a sales person is assigned responsibility for communicating and working with this customer through the contact person.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Master Data ( Business Partner ( Customer ( Change ( Sales and Distribution



	Trans Code
	


Enter the following information:

· Customer:



Customer Number for ##The Bike Zone
Sales area

· Sales Organization:


##A1
· Distribution Channel:

WH
· Division:



01
· [image: image33.png]


  (Enter)

Ensure that you are within the Sales Area Data section

Partner Functions Tab
· PF (partner function): 

CP (contact person)

· Number

Number of your contact person you created

· [image: image34.bmp]  (Enter)
· [image: image35.bmp]  (Save)
Record the system message:

	Message 

	


Exercise SD 11:  Create Customer Inquiry

	Purpose of Exercise

	An inquiry is received from The Bike Zone.  An inquiry is a customer’s request to be provided with a quotation or sales information without obligation.  An inquiry can relate to materials or services, conditions, and if necessary delivery dates.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Sales ( Inquiry ( Create



	Trans Code
	


· Inquiry Type:


IN
Organizational Data

· Sales organization:


##A1
· Distribution channel:

WH
· Division:



01
· [image: image36.bmp]  (Enter)
· Sold-to party 


Customer Number for The Bike Zone
· PO Number 


(any number)

· PO date 



(today’s date)

Item overview Tab
· Valid from:



Today’s date
· Valid to:



One month from today

· Req. deliv. date


Two months from today

Enter the following:

	Material
	QTY

	KB-0013-##
	10

	TB-0014-##
	5


· [image: image37.bmp]  (Enter)

*Note the Difference between the Expected Order Value and the Net Value.

Scroll to the right of your material

· Or…(Order Probability)

change both line items to 75
· [image: image38.bmp]  (Enter)

*Note the Difference between the Expected Order Value and the Net Value.

Header Data:  System Menu:  Goto ( Header ( Sales
Conditions Tab
Note and record the net value for the order – this is the total of all line items $____________________

· [image: image39.bmp]  (Back)

· [image: image40.bmp]  (Save)
Record the system message:

	Message 

	


Exercise SD 12:  Create Customer Quotation
	Purpose of Exercise

	Following the customer’s inquiry, a sales quotation is created.  A quotation presents the customer with a legally binding offer for delivering the requested product or services with certain fixed conditions such as time and price constraints.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Sales ( Quotation ( Create 


	Trans Code
	


Enter the following information:

· Quotation Type:

QT
· Select [image: image41.png]([J Create with Reference




Inquiry Tab

· Inquiry


Document Number of the Inquiry from the previous exercise

· Select [image: image42.png] Copy




Item overview Tab

· Valid to


one month from today
· Req. deliv.date

one month from today
· [image: image43.bmp]  (Enter) continue through any warnings
Note and record the net value for the order – this is the total of all line items $____________________

**Due to your extreme generosity and desire to establish a good rapport with this customer you have been authorized to give them a discount on their order.  You are to give them a $5.00 per pen discount on the product KB-0013-##and also a 5% discount on the entire order.
· Highlight Item 10

[image: image44.png]|ttem |Material Order Quantity 5U Altitm | Description
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· Select [image: image45.bmp] (Item conditions)
· CnTy:


K004 (Material Discount)
· Amount:


5.00
· [image: image46.bmp]  (Enter)
· [image: image47.bmp]  (Back)

Note and record the net value for the order – this is the total of all line items
$ 

Header Data:
System Menu ( Goto ( Header ( Conditions
Conditions Tab
· CnTy:


RA00 (Net Discount)
· Amount:


5
· [image: image48.bmp]  (Enter)
· Select [image: image49.png]


 (Activate: New document pricing)

Record discount given on the net order price $


What is the total discount received by your customer?

$


· [image: image50.bmp]  (Back)

Note and record the net value for the order – this is the total of all line items

$ 

Before you leave the quotation, it has been advised that you record who authorized you to give the discounts and attach the proper documentation (correspondence you received from the VP).

· Select [image: image51.bmp] (Display doc. header details)

Texts Tab
· Select Form Header by Double Clicking
· In the text area type the following explanation for the discounts given to your customer:

Discount given to customer in the hope of enticing them to do future business.  The potential sales with this company are seen as significant...VP Grayson instructed that the discounts found in this order be put in place.
· [image: image52.bmp]  (Back)

· [image: image53.bmp]  (Save)
Record Quotation Number: __________________
Record the system message:

	Message 

	


Exercise SD 13:  Create Sales Order Referencing a Quotation
	Purpose of Exercise

	When The Bike Zone agrees to the terms and conditions laid out in the quotation, a sales order is created referencing the quotation.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Sales ( Order ( Create


	Trans Code
	


Enter the following information:

· Order Type:



OR

· Click on the [image: image54.png]([J Create with Reference



 button
Quotation Tab

· Quot.




Document Number generated for the quotation in the previous exercise
· Select [image: image55.png] Copy




The system copies the details of the quotation into the Sales order.
· PO Number:


Enter any number or text
· PO Date:



Today’s date
· Select [image: image56.bmp] (Continue)

Sales Tab

· Verify delivering plant:


##A2 

· [image: image57.bmp]  (Enter)   Enter through any warnings
Verify details of:

	Field Name
	Value

	 Net value
	$


· [image: image58.bmp]  (Save)
· Record Order Number 

Record the system message:

	Message 

	


Exercise SD 14:  Check Stock Status
	Purpose of Exercise

	Review current inventory information about your products.



Navigation
	Menu Path
	Logistics ( Materials Management ( Inventory Management ( 
Environment ( Stock ( Stock Overview


	Trans Code
	


Enter the following information:

Database selections

· Material:


KB-0013-## or TB-0014-##
· Plant:


##A2
List Display

· Display version:

1

· [image: image59.bmp]  (Execute)

In the column “Unrestricted use” the current inventory is displayed

· Double click on the line with your Plant’s stock.  (A pop-up window is displayed showing the details of the inventory by stock type at the plant.)  

· Note that the quantity should be under “Sales Order” stock type

Record the storage location and quantity of inventory for each material: 
	Material
	Storage Location
	Stock Type

	
	
	Unrestricted Use
	Sales Orders
	Scheduled for Delivery

	KB-0013-##
	
	
	
	

	TB-0014-##
	
	
	
	


· Exit the detailed display window

Exercise SD 15:  Display Sales Order

	Purpose of Exercise

	Display and review the sales order.  There was a lot of activity taking place automatically like the availability check and price determination and we want to view this activity and review the rules by which it was carried out.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Sales ( Order ( Display


	Trans Code
	


Enter the following information:

· Order




Standard Order Document Number created in earlier exercise
· [image: image60.bmp]  (Enter)
The first thing we are going to look at is the Availability to Promise data that was used to confirm the material requested could be delivered by the requested delivery date.

Sales Tab
· Highlight Item 20 (TB-0014-##)



 [image: image61.png][ttem _|Material Order Quantity |8U_|s _Description
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· Select [image: image62.bmp] (Display availability)
· A screen will appear that gives you a detailed analysis of the Availability to Promise (ATP) situation.
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In the screen above, in the first column you can see that we physically have 500 bikes in Storage Location 30.  The system indicates that we have one Customer Order for 5 bikes, and our stock level is 400 bikes.

*Why is our stock level 400?  100 bikes  below our physical inventory amount of 500.
· Select [image: image64.png]& Totals records




We can now identify the specific Sales Order number the system is taking into account when calculating the materials availability.

The column to the right tells to us what our stock situation will look like when the proposed activities take place within the system, these are the numbers the system will use to determine the availability for a material if we received another order in this planning period.
· Select [image: image65.png]&y Scope of check




· A screen will appear that defines the criteria to be used when using ATP logic
The ATP quantity is calculated from the warehouse stock, the planned inward movements of stock and the planned outward movements of stock. This type of check is performed dynamically for each transaction, taking into account the relevant stock and planned goods movements with or without replenishment lead time.  The screen below tells us what elements we decided to use for our ATP check.
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· Select [image: image67.bmp] (Close)

· [image: image68.bmp]  (Back)
· Highlight Item 10 (KB-0013-##)
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· Select [image: image70.bmp] (Item conditions)

· Select [image: image71.png]


 (Pricing log)

· The Analysis pricing screen will appear and give you a detail step-by-step analysis on how the price was determined for KB-0013-##within this sales order.
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Above we can see that when the system ran through pricing it found a material price that existed in the system, $185.00 found in the material master.  We continue through each of the condition types until condition type K004.  In the image above we can see in the details of the condition type that a condition record did not exist in the system but it did find a manually entered condition.  You entered this material discount for $0.05 in exercise 12.

· [image: image73.bmp]  (Back) twice to the Display Standard Order screen
Your boss has been reviewing sales orders that received manual entry discounts.  He has run across the order you created for The Bike Zone and would like to know why you gave them two discounts.  You need to provide him with documentation justifying your actions.
· Select [image: image74.bmp] (Display doc. header details)
Text Tab
· Double click on Form Header

· The documentation authorizing the discounts should have been copied in from the quotation.

· [image: image75.bmp]  (Back) to the SAP Easy Access Screen
Record the system message:

	Message 

	


Exercise SD 16:  Start Delivery Process

	Purpose of Exercise

	Create a delivery document to initiate the shipping activities for The Bike Zone’s sales order.  For a delivery document, the system re-determines the stock availability and the quantity of ordered items are placed in a scheduled for delivery status.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Shipping and Transportation ( 
Outbound Delivery ( Create ( Single Document (
With Reference to Sales Order



	Trans Code
	


Enter the following information:

· Shipping Point:


##A2
Sales order data

· Selection Date:


Enter a date 2 months from today

· Order:



Enter the order number of the sales order created earlier

· [image: image76.bmp]  (Enter)
The system copies the items and quantities from the sales order that are scheduled to be delivered.

Item Overview Tab

· Click on Line item 10

· [image: image77.bmp]  (Details)
· Here we can see the line item status and some specific information regarding the line item within the delivery document.  What is the picking status? 


· [image: image78.bmp]  (Back)
Picking Tab
· Enter the Storage location for each item
· Sloc:




30 (Finished Goods)
· [image: image79.bmp]  (Save)

Record the system message:

	Message 

	


Exercise SD 17:  Check Stock Status
	Purpose of Exercise

	Review current inventory information about your products. 



Navigation
	Menu Path
	Logistics ( Materials Management ( Inventory Management ( Environment ( Stock ( Stock Overview


	Trans Code
	


Enter the following information:

Database selections

· Material:


Either material from your sales order 

· Plant:


##A2
· [image: image80.bmp]  (Execute) 
In the column “Unrestricted use” the current inventory is displayed

· Double click on the line with your Plant’s stock.  (A pop-up window is displayed showing the details of the inventory by stock type at the plant.)  

· Note that the quantity from “Sales Order” stock type has moved to the “Schd. For delivery” stock type.  Does this make sense? Why?


Record the storage location and quantity of inventory for each material: 
	Material
	Storage Location
	Stock Type

	
	
	Unrestricted Use
	Sales Orders
	Scheduled for Delivery

	KB-0013-##
	
	
	
	

	TB-0014-##
	
	
	
	


· Exit the detailed display window [image: image81.png]


  (Exit)  
Exercise SD 18:  Picking Materials on Delivery Note
	Purpose of Exercise

	Pick the quantity of materials that have been proposed on the delivery note for The Bike Zone order.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Shipping and Transportation ( 
Outbound Delivery ( Change ( Single Document



	Trans Code
	


Enter the following information:

· Outbound Delivery:

Outbound delivery number from the previous exercise.

· [image: image82.bmp]  (Enter)

The material delivery quantity is proposed.

Picking Tab

· Enter Pick quantity to match the proposed delivery quantity

· Picked Qty =

Deliv. Qty
[image: image83.png]torn Overviw (TP Loading | Transport  Status Ovendew | Goods Movermert Data

Pick Date/Time. 05/01/2008| [00:00 OwlPickStatus 4] Natyetpicked
Warehouse No OverallWMStatus No WM trmsf ord reqd
Alterns
Un [Picked aty Un [Batch

[im_ [weter Pint [sLocloel. oy
[1e KB-0013-08 004230 10 ST 18 sT
28 TB-0014-08 004230 5 8T 5 sT




· [image: image84.bmp]  (Save)
· Recheck the stock status of the materials.  Note that no change has occurred in the stock status - the quantities are still in the “Schd. for delivery” stock type field.

Record the system message:

	Message 

	


Exercise SD 19:  Post Goods Issue

	Purpose of Exercise

	Post goods issue reduces unrestricted stock to reflect the inventory shipped – an inventory control function.  Legal ownership of the goods changes hands from you to the customer as the goods leave the plant (FOB shipping point) or when the goods are received by the customer (FOB destination).  From an accounting perspective, both inventory and costs of goods sold are impacted by this transaction.  The system reflects that the materials are no longer available in stock at the time of post good issue regardless of the shipping terms.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Shipping and Transportation ( 
Outbound Delivery ( Change ( Single Document



	Trans Code
	


Enter the following information:

· Outbound Delivery:


Outbound delivery number from the previous exercise.
[image: image85.png]Change Outbound Delivery

Outbound Delivery 80000001





· Select [image: image86.png]Post Goods Issue




The system returns a message indicating a change was made to the delivery note.

Record the system message:

	Message 

	


Exercise SD 20:  Check Stock Status
	Purpose of Exercise

	Review current inventory information about your products.



Navigation
	Menu Path
	Logistics ( Materials Management ( Inventory Management ( Environment ( Stock ( Stock Overview


	Trans Code
	


Database selections

· Material:


Either material from your sales order 

· Plant:


##A2
· [image: image87.bmp]  (Execute) 

In the column “Unrestricted use” the current inventory is displayed

· Double click on the line with your Plant’s stock.  (A pop-up window is displayed showing the details of the inventory by stock type at the plant.)  

· Note that the quantity from “Schd. for delivery” stock type should have no balance.  They total quantity you have available should have declined.  Does this make sense? Why?


Record the storage location and quantity of inventory for each material: 
	Material
	Storage Location
	Stock Type

	
	
	Unrestricted Use
	Sales Orders
	Scheduled for Delivery

	KB-0013-##
	
	
	
	

	TB-0014-##
	
	
	
	


· Exit the detailed display window and exit to the main menu [image: image88.png]


  (Exit)
Exercise SD 21:  Create Billing for Customer
	Purpose of Exercise

	Create a billing for The Bike Zone relative to the shipment.  The billing document permits the recognition of revenue and its associated accounts receivable.


Navigation

	Menu Path
	Logistics ( Sales and Distribution ( Billing ( Billing Document ( Create



	Trans Code
	


The system will default the last delivery document created.

· [image: image89.bmp]  (Execute)

The system displays the customer and the materials on the delivery with total values to be billed.

· Select [image: image90.bmp] (Pricing conditions header)
· Record the total amount billed to the customer.   $_____________________
· Goto ( Header ( Output
· Output:



RD00 (Invoice)

· Medium:



Print output

· [image: image91.bmp]  (Enter)
· Select [image: image92.png]& Communication method




· Logical destination:


LOCL

· Select:



Print immediately

· [image: image93.bmp] (Back)

· Select [image: image94.png]Further data




· Dispatch time:


Send immediately (when saving the application)
· [image: image95.bmp] (Back) twice
· [image: image96.bmp]  (Save)

The billing document number is displayed at the bottom of the screen.

Record the system message:

	Message 

	


Exercise SD 22:  Display Billing Document and Customer Invoice
	Purpose of Exercise

	Display the billing document created in the last exercise.  Preview of the invoice that our customer will receive and look at the revenue and revenue deduction postings that took place in our G/L accounts. 


Navigation

	Menu Path
	Logistics ( Sales and distribution ( Billing ( Billing document ( Display


	Trans Code
	


The system will default the last billing document created.

System Menu: Billing document ( Issue output to 

· Output type:


RD00 (Invoice)

· Select [image: image97.bmp]
You should now be viewing the Invoice that your customer would be sent.

· [image: image98.bmp] (Back)
· Select [image: image99.png]&2 Accounting




This is the accounting transaction that took place in the background.  The transaction should contain a single posting to the customer’s sub-ledger account increasing their liability to the company.  We can also see our two revenue postings, one for each line item, and their corresponding posting to revenue deduction deriving from the discounts we entered.  Do these match the conditions we recorded when we created our Sales Order in Ex. 12?

[image: image100.png]Data Entry View
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· [image: image101.bmp] (Back) twice
Exercise SD 23:  Post Receipt of Customer Payment
	Purpose of Exercise

	Post the receipt of a payment from The Bike Zone to settle the billing.  A journal entry is made to Accounts Receivable for Heartland Bike Company and to the bank checking account in the G/L.


Navigation

	Menu Path
	Accounting ( Financial accounting ( Accounts receivable ( 
Document entry ( Incoming payment



	Trans Code
	


Enter the following information:

· Document Date:


Today’s date

· Company Code:


##A1
· Currency/Rate:


USD

Bank data:

· Account:



Your Bank Account (1001 ##)
· Amount:



Enter the amount of the payment

Open item selection:

· Account:



Customer Number from The Bike Zone ##
· Select [image: image102.png]Process apen items




· Review the balance.
· Double click on your gross amount of the invoice which you are receiving this payment against.  The invoice amount will turn blue when selected.

Note:  The “not assigned” amount should be 0.00

· [image: image103.bmp]  (Post)

Record the system message:

	Message 

	


Exercise SD 24:  Review Document Flow
	Purpose of Exercise

	SAP allows us to track and review the entire sales transaction from beginning to end.  An Inquiry was created followed by a quotation and a sales order.  These were followed by a delivery note, a post goods issue, generation of a billing document, and receipt of a payment from our customer.  Document flow is extremely powerful because it allows us to view where in the process we are at any given point in time through the creation of an audit trail of all of the documents within the order cycle.  Further, any of the referenced documents can be recalled and easily drilled down into to obtain the associated detail.


Navigation

	Menu Path
	Logistics ( Sales and distribution ( Sales ( Inquiry ( Display



	Trans Code
	


· Enter your Inquiry number.
System Menu: Environment ( Display Document flow
The system displays a list of documents associated with the quotation. 

· Click on the line of the “Invoice ##”, 

· Select [image: image104.png]&y Display documert




The system displays the billing document that you created for your customer.
· Select [image: image105.png]


 to view the account postings for this transaction.

· [image: image106.png]


  (Back) to the overview screen
[image: image107.png]Document jon  |sStaws |

< B Inquiry 0010000000 02101/2008 Completed
= B = Quotation 0020000001 0210172008 Complsted
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B Picking request 20080204 0200472008 Completed
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B Accounting document 0080000001 02/04/2008 Cleared




The entire document flow is now shown from the Inquiry to the Accounting Document created for Financial Accounting.

We can see there are no open documents and the business cycle is complete.
Record the system message:

	Message 

	


Materials Management (MM)

Exercise MM 1:  Create a Purchase Order for Great Lakes Bike Supply
	Purpose of Exercise

	Create a Purchase Order (PO) for the Kids 10 and Disney Bike products.  Submit the PO to the vendor, Great Lakes Bike Supply.  When received and accepted by the vendor, the PO creates a legally binding contract between the two parties.


Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( Purchase 0rder ( Create ( Vendor/Supplying Plant Known


	Trans Code
	


Enter the following information:

· [image: image637.png]G JHIC@R

SAP

New password

Clent 475
User user-100
Password

Language ]



Vendor



(Vendor Number for Great Lakes Bike Supply)

[image: image108.png]rjsanosraro  m|  fwemssr 08/22/2066





· [image: image109.bmp]
 (HEADER) – Open the Header
Org. Data TAB

· Purchasing Org


##A1 

· Purch. Group


##A 

· Company Code


##A1 

· [image: image110.bmp]  (Enter)

· [image: image111.bmp]
 (ITEM OVERVIEW) – Open the Item Overview
Enter the following materials and information:

	Material
	PO Quantity
	Delivery Date
	Net Price
	Currency
	Plant

	KB-0010- ##
	500
	(future date)
	60.00
	USD
	##A2 

	KB-0011- ##
	50
	(future date)
	45.00
	USD
	##A2


· [image: image112.bmp]  (Enter)

Conditions TAB (Header)

· Record the total value of the Purchase order $__________($32,250)
· [image: image113.bmp]
 (Item Detail) – Open the Item Detail Section (toward the bottom of the screen)

Conditions TAB (Item Detail)

· Record the value of the Line Item for KB-0010- ##$__________($30,000)
· Record the value of the Line Item for KB-0011- ##$__________($2,250)
· [image: image114.bmp]  (Save)

· A message will appear; we want to view the system generated messages.

· Select [image: image115.png]Edit




· The following message should appear:

[image: image116.png]Typ |Message text. LTxt|Typ

[N nessage generatea or output of purchastng docunent @ |v

K} ]
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** The message tells us that we have created a PO but have not generated any output to notify the selected vendor.

· Select [image: image117.bmp] (Continue)

· [image: image118.bmp]  (Save)


** This time we will save past the message indicating that no output device (i.e. Printer, FAX, EDI) was found to communicate this PO to the vendor.
· Select [image: image119.png]



Record the system message:

	Message 

	


Exercise MM 2:  Create a Goods Receipt for the Purchase Order

	Purpose of Exercise

	Receive into inventory the stock items ordered from Great Lake Bike Supply in the previous exercise.  A goods receipt document will be created referencing our purchase order thereby ensuring that we receive what the products ordered within the timeframes requested and in quality condition.  Goods on hand will be increased and an accounting document will be generated recognizing the value associated with these goods.


Navigation

	Menu Path
	Logistics ( Materials Management ( Inventory Management (
Goods Movement ( Goods Receipt ( For Purchase Order ( 
GR for Purchase Order (MIGO)


	Trans Code
	


Enter the following information:

· Ensure the Movement type is 101

· [image: image120.bmp]  (Enter) 

· Select [image: image121.bmp] (Continue)

· Enter the PO number 


4500000???

[image: image122.png](Lt GRgoods receipt 101

Goods Receipt @ § Purchase Order @ |§ 4506000

General | Vendor | @ | GlobalTrace

08/22/2006  Delivery Note
Header bt

Document Date
08/22/2006 Bill oflading

Posting Date
8 O novaaisip @





· [image: image123.bmp]  (Execute)
** If a line is grayed out Minimize the Item Detail Data by selecting [image: image124.bmp] (Close Detail Data)
· Ensure each line item OK is checked
** Checking the OK box indicates that you want to adopt it into the goods receipt document.
· Enter storage location for each item

30 (Inventory)
· Select [image: image125.png]


 or [image: image126.bmp]  (Save)

Record the system message:

	Message 

	


Exercise MM 3:  Create an Invoice Receipt from Vendor

	Purpose of Exercise

	Enter an invoice received from Great Lakes Bike Supply for $32,250 associated with the recent PO and goods receipts.  This invoice will be posted to an existing G/L expense account in your Chart of Accounts and saved as an Accounts Payable to Great Lakes Bike Supply.  It will be settled by issuing a check to Great Lake Bike Supply at a later date.  The invoice is presented below in order to support your making the necessary journal entry.



Navigation

	Menu Path
	Logistics ( Materials Management ( Logistics Invoice Verification ( 
Document Entry ( Enter Invoice


	Trans Code
	


Enter the following information:

· Invoice Date: 


 
(Enter today's Date)

· Check your Company Code: 

##A1
 [image: image127.png]Invoice date. 02/11/2008. Reference.

Posting Date. 62/11/2008.
Amount [ calculate tax
Taxamount XIXI (Input Tax) a

Tet |

Company Code 5941 Bike - America Batlle Creek

1 Purchase Order/Scheduling Agreemel & _ASBBBB




· PO number:




(Enter your purchase order number from Ex. 3)
· Text:




Invoice Number 00123- ##(from invoice above)

· [image: image128.bmp]  (Enter)
· Enter amount:  
Enter amount from Invoice found above
· Tax code:




XI

· [image: image129.bmp]  (Enter)
· If the transaction is entered correctly (in respect to Debits and Credits), we will have a green light with a $0 balance.
[image: image130.png]O Balance 6.60 |USD




We want to view what the actual postings will look like in the general ledgers.  It is here that we can ensure that the Debit / Credit posting is correct, are the accounts be affected correctly.  Below we can see that our Vendor’s liability is increasing.
· Use the [image: image131.png]Simulate



 button to see if the postings are correct.

[image: image132.png]ActMatiAstVndr /Amount __|Cur, |Purchasing, |ltem
1309158 Great Lakes Bike Supply/ Mount Pleasant | 32,259 65- USD

25p16159  |Goods Receipt / Invoice Receipt Account_|30,000.60 |USD 4500000000 [10
33319158 |Goods Receipt/ Invoice ReceiptAccount | 2,250.60 USD 4500000000 20





· [image: image133.png]


  (Post)

Record the system message:

	Purchase order
	Vendor
	Invoice #
	Message 

	
	
	
	


Exercise MM 4:  Post Payment to Vendor

	Purpose of Exercise

	Issue a payment to Great Lakes Bike Supply to settle the Accounts Payable.  A journal entry is made to Accounts Payable for Great Lakes Bike Supply and to the bank checking account in the G/L. 


Navigation

	Menu Path
	Accounting ( Financial Accounting ( Accounts Payable ( Document Entry ( Outgoing Payment ( Post


	Trans Code
	


Enter the following information:

· Document date: 



Today
Bank Data
· Account: 



1001 ##(Bank - Checking)

· Amount:



Enter the amount you are going to pay
· Text:




Payment for Goods Received
Open items selection:

· Account:



(Vendor Number for Great Lake Bike Supply)
· All other settings remain unchanged.

· Select [image: image134.png]Frocess open items




· Double Click on the Invoice you want to apply this payment towards.

 [image: image135.png]Document D |Document , | USD Gross __ |Cashdiscnt _|Cash,
5150006065 € p2/11/2055 52,250 50





· This invoice selected will turn blue.

· Review the Not assigned balance.  We want all of our funds to be allocated towards invoices, meaning the Not Assigned balance should equal $0.00.
· [image: image136.bmp]  (Save)

Record the system message:
	Message 

	


Exercise MM 5:  Display Vendor Line Items
	Purpose of Exercise

	Display and confirm the activity and associated balance for the Accounts Payable for Great Lakes Bike Supply.  You should see both a credit and debit posting indicating the receipt of the invoice and the issuance of a payment to settle this balance due to Great Lakes Bike Supply.


Navigation

	Menu Path
	Accounting ( Financial Accounting ( Accounts Payable ( Account ( Display/Change Line Items


	Trans Code
	


Enter the following information:

· Vendor



Vendor Number Great Lakes Bike Supply

· Company code



##A1

· Select



All items
· [image: image137.bmp]  (Execute)
· Review for Open items
[image: image138.png]Documentho| Doc. Date |S|0D|Anount in doc. curr. | [C1rng doc.|
1500000000 02/16/2008| 32,250.00 |USD |1588888880
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· We can see that all of the postings made to our vendor have been cleared.

· Double click on the Invoice Line (RE)

· Select [image: image139.bmp] to view the general ledger line items

[image: image140.png][Tx
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310189 | GRIR Account 30,000.00 [USD_|XI
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· [image: image141.bmp]  (Back)
· Double click on the Vendor Payment Line (KZ)

· Select [image: image142.bmp] to view the general ledger line items

[image: image143.png]100150
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Exercise MM 6:  Create a New Vendor

	Purpose of Exercise

	Vendors are established in both accounting and purchasing.  The vendor master record requires three views – general, accounting, and purchasing in order to be active.  Vendors can be created centrally meaning that all views are generated concurrently or responsibility can be distributed to accounting and purchasing for creating and maintaining their respective views.  For this exercise, central creation will be used to enter all of the needed data.  In this way, this vendor record will contain all of the information necessary to conduct business transactions.


Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( Master Data ( Vendor ( Central ( Create


	Trans Code
	


Create all views for a new vendor called Mid-West Supply.
· Leave vendor field blank
      
(system will generate the new number)

· Company code


##A1
· Purchasing organization

##A1
· Account Group


KRED.

· [image: image144.bmp]  (Enter)
Name

· Enter the vendor’s name

Mid-West Supply ##
Search Term

· Search term 



##(Your Student Number)

Address

· Postal code 



68516
· City 




Lincoln
· Country 



US

· Region  



NE
Communication

· Language 



English

· [image: image145.bmp] or [image: image146.bmp]  Note:
Page forward past views that do not contain relevant information…
Control
· Tax Number 2



12-34567 ##
Payment transactions


N/A

Accounting Information Accounting

· Recon. Account 



3001 ##
Payment transactions Accounting

· Payment term 



0001

· Select



Check double inv.

Correspondence Accounting
· Clerk at vendor 



Enter a name for your Vendors accounting clerk
Purchasing data

· Order Currency



USD

· Terms of payment 


0001
Partner Functions


N/A

· [image: image147.bmp]  (Save) 
Record the system message:

	Message 

	


Exercise MM 7:  Create Material Master for Trading Goods

	Purpose of Exercise

	Create a trading good material.  The material master has several views with the number of views needed being dependent the type of material and the functionality required by the company as it uses this material.


Navigation

	Menu Path
	Logistics ( Materials Management ( Material Master ( Material ( 
Create (special) ( Trading Goods



	Trans Code
	


First set the defaults (you may need to select the industry sector to Retail prior to setting the defaults)

System Menu: Defaults( Views

· Select the following views:


Basic data 1



Sales: Org. Data 1




Sales: Org. Data 2




Sales: General/Plant Data
Purchasing

MRP 1

MRP 2

MRP 3



General Plant Data/Storage 1



Accounting 1
· Select

Create views selected

· [image: image148.bmp]  (Enter)
Default( Organization levels…




Copy from…

Company code:



##A1


##A1
Plant:




##A2


##A2

Sales Org:



##A1


##A1

Distribution Channel:*


IN


IN
Create the above materials for distribution channel Internet then change the defaults and continue this process to create each material for distribution channel Wholesale.

· Leave storage location blank  (storage locations will be created automatically)

· [image: image149.bmp]  (Enter)
Enter the following information to create the materials:

· Enter material:
UB-0010-##
· [image: image150.bmp]  (You may need to press enter once or twice to pass the views and organization level selections if you did not indicate that you only wanted to view these on request)
Use the information following table for the inputs into the material master.  Repeat the process for each of the materials.

Use your student number for all entries where 1 ##is indicated.  

Use the following information to create the materials
	Material Name
	UB-0010-##
	UB-0011-##

	Basic Data 1 View

	Description
	Unicycle
	Universal Bike

	Unit of  Measure
	ST
	ST

	Material Group
	0202
	0202

	Gross & Net Weight / Unit
	1.5 KG
	7  KG

	Sales: Sales org. 1 View

	Division
	01
	01

	Delivering Plant
	##A2
	##A2

	Tax Jurisdict. Code
	0
	0

	County Sales Tax
	0
	0

	City Sales Tax
	0
	0

	[image: image151.png]



	
	

	Scale Quantity
	1
	1

	Amount
	IN: 79, WH: 70
	IN: 120, WH: 110

	Select [image: image152.bmp]  (Back)

Sales: Sales org. 2 View

	Matl statistics group
	1
	1

	Sales: General/Plant data View

	Availability Check
	02
	02

	Trans. Grp
	0001
	0001

	Loading Grp
	0002
	0002

	Purchasing View

	Purchasing Group
	##A
	##A

	Order Unit
	
	CRT

	Conv. Factors
	
	1 = 3

	MRP 1 View

	MRP Type   
	PD
	PD

	MRP Controller
	1 ##
	1 ##

	Lot Size 
	EX
	EX

	Min lot size
	10
	5

	MRP 2 View

	Planned delivery time
	6
	5

	Schedule Margin key
	1 ##
	1 ##

	Safety Stock
	20
	60

	MRP 3 View

	Availability check
	02
	02

	continue on next page...

	Material Name
	UB-0010-##
	UB-0011-##

	Accounting 1 View

	Value Class
	3100
	3100

	Moving Price
	$ 58.50
	$ 87.99

	Price Unit
	1
	1


Repeat this process for Distribution channel:
WH 
*Remember to change the defaults from IN and create the WH views for both the materials

· [image: image153.bmp]  (Save after each material)

Record the system messages:

	Message 

	For UB-0010-##


	For UB-0011-##



Exercise MM 8:  Display Stock/Requirements List
	Purpose of Exercise

	The stock/requirements list is a dynamic list.  It changes whenever a transaction occurs using the given material.  Display and review the stock/requirements list for Unicycles on hand balance and the demand that exists against this product.  The report should show that there is no stock and therefore nothing is available for use at this time.


Navigation

	Menu Path
	Logistics ( Materials Management ( Inventory Management ( Environment ( Stock ( Stock/Requirements List



	Trans Code
	


Enter the following information:

· Material



UB-0010-##
· Plant



##A2
· [image: image154.bmp]  (Enter)
Your Stock/Requirements report should contain this information:

	Date
	MRP…
	MRP Element data
	Rec./Req. Qty
	Available Qty

	MM/DD/YY
	Stock
	
	0 
	0

	MM/DD/YY
	SafeSt
	Safety stock
	20-
	20-


Exercise MM 9:  Create a Purchase Requisition
	Purpose of Exercise

	Sales management has informed the purchasing department of a promotional campaign that will commence in 3 months to push the new Unicycle.  Create a purchase requisition for Unicycles so that it may be placed out for bid so that a vendor can be chosen to fill the expected needs associated with this sales campaign.


Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( Purchase Requisition ( Create 


	Trans Code
	


Enter the following information:

Open the Header and the Item Overview

· Select [image: image155.bmp] (Expand Header)

· Header Note: Bike - America is formally requesting quotations for the following material.  Quotes will be accepted until the (input the 1st day of the next month).

[image: image156.png]A

Bike - America is formally requesting quaotation for the following
material. Quotes will be accepted until the 1st day of the month
following the date on this request





· Select [image: image157.bmp] (Expand Items)

· Material:


UB-0010-##
· Quantity:


200
· Delivery date: 

(3 months from today)

· Plant: 


##A2


· Stor. loc.:
 

30

· PGr: 


##A
· [image: image158.bmp]  (Enter)
· [image: image159.bmp]  (Save)

Record the system message:

	Message 

	


Exercise MM 10:  Display Stock/Requirements List
	Purpose of Exercise

	As indicated above, the stock/requirements list is a dynamic list.  It changes whenever a transaction occurs using the given material.  Display and review the stock/requirements list for Unicycles on hand and the demand that exists against this product.  Since we just created a purchase requisition for 200 Unicycles, this event should be visible within the stock/requirements list with a date of roughly 3 months from today.


Navigation

	Menu Path
	Logistics ( Materials Management ( Inventory Management ( Environment ( Stock ( Stock/Requirements List



	Trans Code
	


Enter the following information:
· Material



UB-0010-##
· Plant



##A2

· [image: image160.bmp]  (Enter)
[image: image161.png]A_|Date MRP e |MRP element data [Rescheduli_|E |Rec/reqd qty Available qty
(9211672008 [stack s o
/16/2008 [SafeSt _Safety stock 2- 20-
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Record the system message:

	Message 

	


Exercise MM 11: Create Requests for Quotation for Your Requisition

	Purpose of Exercise

	Create a separate request for quotation (RFQ) for several vendors.  This process will be used to collect the necessary pricing, delivery, etc. information that is needed to support the selection of a vendor to fill our need for Unicycles. 


Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( RFQ/Quotation (
Request for Quotation ( Create


	Trans Code
	


Enter the following information:

· RFQ Type



AN (RFQ)

· RFQ Date



today

· Quotation Deadline


1st day of the next month

Organization Data

· Purch. Organization


##A1

· Purchasing group


##A

Default data for items

· Plant



##A2 
· Select [image: image162.png][ Reference to PReq




· Purch. Req.



Purchase Req. the system created for UB-0010-##
· [image: image163.bmp] (Continue)
Create RFQ: Selection List: Purchase Requisitions

· Enter SLoc



30

· Select [image: image164.bmp]
· Select [image: image165.bmp]
Create RFQ: Header Data
· Select [image: image166.bmp] (Header details)

· Coll. No.



RFQ1 ##
· Select [image: image167.bmp] (Overview)

Create RFQ: Item Overview

· Review line items and ensure they are correct

· Select  [image: image168.bmp]
Create RFQ: Vendor Address

· Vendor



Mid-West Supply ##
· [image: image169.bmp]  (Enter)
· [image: image170.bmp]  (Save)
Save through the Output message generated.

Repeat for the following vendors

Great Lake Bike Supply





International Bike Supplier


Record the system message:

	Message 

	Mid-West Supply ##–


	Great Lake Bike Supply –



	International Bike Supplier –




Exercise MM 12:  Maintain Quotations from Vendors

	Purpose of Exercise

	As we receive responses to our RFQ submitted to vendors, it is necessary to maintain their respective data in our procurement system so that a comparison can be made to support the vendor selection process.


Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( RFQ/Quotation (
Quotation ( Maintain


	Trans Code
	


Enter the following information:
· RFQ



RFQ generated for Mid-West Supply ##
· Select [image: image171.bmp] (Overview)

Maintain Quotation: Item Overview Screen
· Net Price



$59.00

· Select the Line Item and then Select [image: image172.bmp]

* Here you would specify other discounts and surcharges included in the quotation.

Change Gross Price Condition: Conditions Supplements Screen
· Valid to



3 months from today


* Enter through any warnings about dates being changed.

· [image: image173.bmp]  (Back)

· [image: image174.bmp]  (Save)
*Repeat this process for the other two RFQs you created.


Great Lake Bike Supply – $ 60.00


International Bike Supplier – $ 60.75

Record the system message:

	Message 

	Mid-West Supply ##-



	Great Lake Bike Supply –



	International Bike Supplier –




Exercise MM 13:  Evaluate Quotations on Price

	Purpose of Exercise

	Generate a comparison list for the prices obtained from each of the vendors.  The comparison list ranks the quotations by item from lowest to highest price.




Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( RFQ/Quotation ( 
Quotation ( Price Comparison


	Trans Code
	


Enter the following information:
· Purchasing organization

##A1 

· Collective RFQ


RFQ1 ##
· Select



Mean Value Quotation

· Select



Determine Effective Price

· [image: image175.bmp]  (Execute)

 [image: image176.png]Material wot.: | o 1 o 2

Sh. Text Bidder: (100306 168088 168188 HEAN

0ty. in Base Unit |Coll. No. & |RFO1SS RF0159 RFO159

UB-0810-50 Va1 11,800.00 12,000.00 12,150.00 11,983.33

Unicycle Price 59.00 6000 60.75 59.02
200 ST |Rank. B % x| W2 0 x| W8 1ol %





* By double-clicking on the quotation or the vendor you can drill into the original document.

Record the system message:

	Message 

	Quotation #
	Vendor
	Rank
	Value

	
	Mid-West Supply ##
	
	

	
	Great Lake Bike Supply
	
	

	
	International Bike Supplier
	
	


Exercise MM 14:  Rejecting Quotations 

	Purpose of Exercise

	The successful vendor has been selected using the criteria of lowest bidder.  It is now necessary to notify the unsuccessful bidders that their quotation will not be accepted.  This is accomplished by flagging those vendors needing to be notified and having the system automatically generate an appropriate bid rejection letter for them.


Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( RFQ/Quotation ( 
Quotation ( Price comparison


	Trans Code
	


Enter the following information:
· Purchasing organization

##A1

· Collective RFQ


RFQ1 ##
· [image: image177.bmp]  (Execute)
[image: image178.png]Material wot.: | o 1 o 2

Sh. Text Bidder: (100306 168088 168188

0ty. in Base Unit |Coll. No. & |RFO1SS RFO150 RFO150

UB-0810-50 Va1 11,800.00 12,000.00 12,150.00

Unicycle Price 59.00 6000 60.75
200 ST |Rank. B % x| W2 0 x| W8 1ol %

Total Quot.  |val.o | 11,800.68 | 12,000.60 | 12,150.00 |

Rk | BE 88 x| 2 100 %| 3 101 |





Determine the Vendor that you are going to do business with (the lowest priced quotation).

· Double Click on a Quotation you plan on turning down.

· Select




R (rejection indicator)
[image: image179.png]Short Text.

[RFQ Quantity

Deliv. Date

INet Price.

icycle

lsT p

511512008





· [image: image180.bmp]  (Save)
Save past Output message.
* Repeat for the remaining quotation that is to be rejected.

Record the system message:
	Message 

	


Exercise MM 15:  Create a Purchase Order Referencing an RFQ

	Purpose of Exercise

	Create a PO by referencing the quotation received from the successful vendor.  Reference is made to the successful quotation and the details are imported into a new PO.


Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( Purchase Order ( 
Create ( Vendor/Supplying Plant Known


	Trans Code
	


Enter the following information:

· You may have to Turn-on the Document Overview

· Under the Selection Variant [image: image181.png]


 select Request for quotations

 [image: image182.png]Eo] il ST T ESET B

Purchase orders
Rectiests for quotations

Contracts.




· Plant



##A2

· Purchasing organization

##A1

· Purchasing group


##A

· Company Code


##A1
All other fields should be blank.

· [image: image183.bmp]  (Execute)
Customize your View to identify the correct RFQ

· Select [image: image184.bmp] (Change Breakdown)
[image: image185.png]Document
overview





· Select Vendor name and Click [image: image186.bmp] (Add to Sort Criteria)

· Select Vendor name in the Sort Criteria and move it up one position [image: image187.bmp]
· Select [image: image188.bmp] (Transfer)

· Select [image: image189.png]


 (Select Layout)

· Chose Change Layout

· Select Material and Click [image: image190.bmp] (Show selected fields)

· Select [image: image191.bmp] (Transfer)

The Document Overview should now look this:

[image: image192.png]D B Great Lakes Bike Supply
D B Intenational Bike Supplier
< [ Mid-West Supply 159
<, 6000000000 'UB-0010-59




· Single Click on the Requisition/Quotation that you want to reference (Mid-West Supply)

· Select  [image: image193.bmp] (Adopt)
If you try and adopt one of the other quotations you will get a message that the quotation item is already rejected.

Verify the following:
	Material
	Quantity
	Delivery Date
	Net Price
	Currency

	UB-0010-##
	200
	3 months from today
	59.00
	USD


· [image: image194.bmp]
 (Header)

Conditions TAB

· Record the total value of the Purchase order $__________(11,800)
· [image: image195.bmp]
 (Item detail)

Delivery Schedule TAB (we are going to create two delivery requests)

· Select the first line item

· Select [image: image196.bmp] (Sched. line split)

· Change he first Sched Qty. from 200 to 100

· Change the second schedule line:

· Delivery Date


one week after first delivery

· Sched Qty.


100

· Purch. req.


same as previous line

· Requisn. Item


same as previous line

· [image: image197.bmp]  (Enter)
[image: image198.png]511512008

511512008

512212008

512212008





Material Data TAB

· InfoUpdate



Selected

System Menu: Purchase Order (  Save and Output

· Output



NEU

· Medium



Print output

· Language



EN

· Select [image: image199.png]& Communication method




· Logical  destination


LOCL

· [image: image200.bmp]  (Back)
· Select [image: image201.png]Further data



 

· Dispatch time


Send Immediately (when saving the application)
· [image: image202.bmp]  (Back)
· [image: image203.bmp]  (Save)
We now want to display what we sent to our vendor.

· Select [image: image204.bmp] (Other Purchase Order)

· Pur. order



PO Number from this exercise

· Select [image: image205.png]‘Other document




· Select [image: image206.png]@ Print Preview




Record the system message:

	Message 

	


Exercise MM 16:  Create a Goods Receipt for the Purchase Order

	Purpose of Exercise

	Receive into inventory the stock items ordered from Mid-West Supply in the previous exercise.  A goods receipt document will be created referencing our purchase order thereby ensuring that we receive what the products ordered within the timeframes requested and in quality condition.  Goods on hand will be increased and an accounting document will be generated recognizing the value associated with these goods.


Navigation

	Menu Path
	Logistics ( Materials management ( Inventory management (
Goods movement ( Goods receipt ( For purchase order ( 
GR for purchase order (MIGO)


	Trans Code
	


Enter the following information:

· Enter the PO number 

4500000???

[image: image207.png](Lt GRgoods receipt 101

Goods Receipt @ § Purchase Order @ |§ 4506000

General | Vendor | @ | GlobalTrace

08/22/2006  Delivery Note
Header bt

Document Date
08/22/2006 Bill oflading

Posting Date
8 O novaaisip @





· [image: image208.bmp]  (Execute)
· Change the Quantity from 200 to 100 (remember we requested two separate deliveries)
· Ensure each line item OK is checked 
· Enter storage location

30 (Finished Goods)

· Select [image: image209.png]


 or [image: image210.bmp]  (Save)
Record the system message:

	Message 

	


Exercise MM 17:  Verify the Physical Receipt of Goods
	Purpose of Exercise

	Review the current inventory information about Unicycles.  The stock overview provides inventory information relative to this material for all organizational levels.


Navigation

	Menu Path
	Logistics ( Materials Management ( Inventory Management  ( Environment ( Stock ( Stock Overview



	Trans Code
	


Enter the following information:

· Material:



UB-0010-##
· Plant:



##A2

· Display version:


1
· [image: image211.bmp]  (Execute)

In the column “Unrestricted use” the current inventory is displayed
· Select the line with your Plant’s stock. 

· Select [image: image212.png](EXDetailed Display




· A pop-up window is displayed showing the details of the inventory by stock type at the plant.
· Note the On-Order Stock quantity (We have only received the first scheduled delivery)

[image: image213.png]Pint

StockType Stock]
Unresticted use 100.000
[Qual inspection 0.000
Retums 0.000
Consgtordered 0.000
Resenved 0.000
Stekctrans (pint) 0.000
Transfer (SLoc) 0.000
Consgtunresr 0.000
Consgtqualinsp- 0.000
GR Blocked Stock 0.000
Cust inquiries 0.000
Cust quotations 0.000
Sales orders 0.000





Record the storage location and quantity of inventory for each material: 
	Material
	Storage Location
	Stock Type

	
	
	Unrestricted Use
	On-Order Stock
	GR Blocked Stock

	UB-0010-##

	
	
	
	


Exercise MM 18:  Create an Invoice Receipt from Vendor

	Purpose of Exercise

	Enter an invoice received from Mid-West Supply for $5,900.00 associated with the recent PO and goods receipts.  This invoice will be posted to an existing G/L expense account in your Chart of Accounts and saved as an Accounts Payable to Mid-West Supply.  It will be settled by issuing a check to Mid-West Supply at a later date.  The invoice is presented below in order to support your making the necessary journal entry.  



Navigation

	Menu Path
	Logistics ( Materials Management ( Logistics Invoice Verification ( 
Document Entry ( Enter Invoice


	Trans Code
	


Enter the following information:

· Invoice date: 


 (Enter today's date)

· Check your Company Code: 
##A1

· Text



Invoice Number 00504- ##
· PO number:



(Enter your purchase order number)

· [image: image214.bmp]  (Enter)
· Enter amount:  
Enter amount from Invoice
· Tax code:



XI

· [image: image215.bmp]  (Enter)
· Use the [image: image216.png]Simulate



 button to see if the postings are correct.
· [image: image217.png]


  (Post)

Record the system message:

	Purchase order
	Vendor
	Invoice #
	Message 

	
	
	
	


Exercise MM 19:  Display Purchase Order History

	Purpose of Exercise

	Review the status for the PO for Unicycles.  A PO history tab is created within the PO once a transaction has taken place against the order number to support this functionality. 


Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( Purchase Order ( Display



	Trans Code
	


Review the following information on the Purchase Order:

· Open [image: image218.bmp]  (Item detail)
Purchase Order History TAB

· Review the activity that has taken place in reference to this Purchase Order.

· Click on the G/R Material Document Number
** This will bring you directly to the Material Document created when you did your Goods Receipt
Doc. info TAB

· Select [image: image219.png]FI Documents




** You are now looking at the General Ledger Posting that took place in the background when you saved your Goods Receipt
· [image: image220.bmp]  (Back twice)
Purchase Order History TAB

· Click on the Invoice Receipt Document Number
** This will bring you directly to the Invoice Document you just created when you did your Invoice Receipt
· Select [image: image221.png]Follow-On Documents




** You are now looking at the General Ledger Posting that happened in the background when you saved your Invoice Receipt.

· . [image: image222.bmp]  (Back)
· Select [image: image223.png]


 (Line item list) in the Vendor description area

· You can see here that the invoice is still open, meaning you haven’t paid the vendor.

· [image: image224.bmp]  (Back twice)

Delivery Schedule TAB

· Review the line items that have had deliveries against them.

· Are there any line items left outstanding?

Exercise MM 20:  Create a Goods Receipt for the Purchase Order
	Purpose of Exercise

	Receive into inventory the remaining stock items ordered from Mid-West Supply in the prior exercise.  A goods receipt document will be created referencing our purchase order thereby ensuring that we receive what the products ordered within the timeframes requested and in quality condition.  Goods on hand will be increased and an accounting document will be generated recognizing the value associated with these goods.


Navigation

	Menu Path
	Logistics ( Materials Management ( Inventory Management (
Goods Movement ( Goods Receipt ( For Purchase Order ( 
GR for Purchase Order (MIGO)


	Trans Code
	


Enter the following information:

· Enter the PO number 

4500000???

[image: image225.png](Lt GRgoods receipt 101

Goods Receipt @ § Purchase Order @ |§ 4506000

General | Vendor | @ | GlobalTrace

08/22/2006  Delivery Note
Header bt

Document Date
08/22/2006 Bill oflading

Posting Date
8 O novaaisip @





· [image: image226.bmp]  (Execute)
· The quantity should default in for the remaining 100
· Ensure each line item OK is checked 
· Enter storage location

30 (Finished Goods)
· Select [image: image227.png]


 or [image: image228.bmp]  (Save)
Record the system message:

	Message 

	


Exercise MM 21:  Create an Invoice Receipt from Vendor

	Purpose of Exercise

	Enter an invoice received from Mid-West Supply for $5,900.00 associated with the recent PO and goods receipts.  This invoice will be posted to an existing G/L expense account in your Chart of Accounts and saved as an Accounts Payable to Mid-West Supply.  It will be settled by issuing a check to Mid-West Supply at a later date.  The invoice is presented below in order to support your making the necessary journal entry.  



Navigation

	Menu Path
	Logistics ( Materials Management ( Logistics Invoice Verification ( 
Document Entry ( Enter Invoice


	Trans Code
	


Enter the following information:

· Invoice date: 


(Enter today's Date)

· Check your Company Code: 
##A1

· Text



Invoice Number 00515- ##(from invoice above)
· PO number:



(Enter your purchase order number)

· [image: image229.bmp]  (Enter)
· Enter amount:  


Enter amount from Invoice
· Tax code:



XI

· [image: image230.bmp]  (Enter)
· Use the [image: image231.png]Simulate



 button to see if the postings are correct.
· [image: image232.png]


  (Post)

Record the system message:

	Purchase order
	Vendor
	Invoice #
	Message 

	
	
	
	


**Repeat Exercise 19 and review the new documents that have been created in reference to your Purchase Order.  Has your Purchase Order been fulfilled now?

Exercise MM 22:  Post Payments to Vendor

	Purpose of Exercise

	Issue a payment to Mid-West Supply to settle their entire Accounts Payable balance.  Note that the amount due to them includes both of the invoices that you have previously entered.  A journal entry is made to Accounts Payable for Mid-West Supply and to the bank checking account in the G/L. 


Navigation

	Menu Path
	Accounting ( Financial accounting ( Accounts payable ( Document entry ( Outgoing payment ( Post


	Trans Code
	


Enter the following information:

· Document date: 



Today
Bank Data
· Account: 



1001 ## -  Bank (Checking)

· Amount:



Enter the amount you are going to pay ($11,800.00)
· Text:




Invoice Number 00504##& Number 00515##
Open items selection:

· Account:



(Vendor Number for Mid-West Supply ##)
· Select [image: image233.png]Frocess open items




· Double Click on the Invoice(s) you want to apply this payment towards

 [image: image234.png]Document,_ D [Document [P [Bus |Day | USDGross _ |Cashdiscnt |Cash,
5109000001 RE p2/16/2008 31| b 5,900.00
5100000002 RE p2/16/2008 31| o 5,900.00-





· This invoice selected will turn blue.

· Review the Not assigned balance.  We want all of our funds to be allocated towards invoices.
[image: image235.png]Amount entered 11,800.00-
Assigned 11,800.00-
Difference postings

Notassigned 6.0




· [image: image236.bmp]  (Save)
Record the system message:
	Message 

	


Exercise MM 23:  Display Vendor Line Items
	Purpose of Exercise

	Display and confirm the activity and associated balance for the Accounts Payable for Mid-West Supply.  You should see both a credit and debit posting indicating the receipt of the two invoices and the issuance of a single payment to settle this balance due to Mid-West Supply.


Navigation

	Menu Path
	Accounting ( Financial Accounting ( Accounts Payable ( Account ( 
Display Balances



	Trans Code
	


Enter the following information:

· Vendor



Mid-West Supply ##
· Company code



##A1

· Fiscal Year



current year

· [image: image237.bmp]  (Execute)
[image: image238.png]Debit| Credit|
180000 180000 11,800,001
11,800.00 11,800.00 11,800.00-





· Review for Open items
· Double Click on the Current Period to Review the Line items that make up the balance.  Here you can also see what line items are open and what ones have been cleared.
Exercise MM 24:  Display Purchase Order History

	Purpose of Exercise

	Review the status for the PO for mechanical pens.  A PO history tab is created within the PO once a transaction has taken place against the order number to support this functionality.


Navigation

	Menu Path
	Logistics ( Materials Management ( Purchasing ( Purchase Order ( 
Display



	Trans Code
	


Review the following information on the Purchase Order:

· Open [image: image239.bmp]  (Item detail)
Purchase Order History TAB

· Review the activity that has taken place in reference to this Purchase Order.

· Click on the G/R Material Document Number (you should now have 2 documents)
** This will bring you directly to the Material Document created when you did your Goods Receipt
Doc. info TAB

· Select [image: image240.png]FI Documents




** You are now looking at the General Ledger Posting that happened in the background when you saved your Goods Receipt
· [image: image241.bmp]  (Back twice)
Purchase Order History TAB

· Click on the Invoice Receipt Document Number (you should now have 2 documents)
** This will bring you directly to the Invoice Document you just created when you did your Invoice Receipt
· Select [image: image242.png]Follow-on documents




** You are now looking at the General Ledger Posting that happened in the background when you saved your Invoice Receipt.

· [image: image243.bmp]  (Back twice)

Delivery Schedule TAB

· Review the line items that have had deliveries against them.

· Are there any line items left outstanding?

Exercise MM 25: 
Display and Review General Ledger Account Balances and Individual Line Items

	Purpose of Exercise

	Display and confirm by individual account number the activity and associated balances for several accounts in your G/L.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General Ledger ( Account ( 
Display balances



	Trans Code
	


Enter the following information:

· Account number:


1001 ##
· Company Code


##A1 

· Fiscal Year



current year

· [image: image244.bmp]  (Execute)
· Record the entry below

· [image: image245.bmp]  (Back)

· Account number:


2011 ##
· [image: image246.bmp]  (Execute)
· Record the entry below
· [image: image247.bmp]  (Back)

· Account number:


3101 ##
· [image: image248.bmp]  (Execute)
· Record the entry below

· [image: image249.bmp]  (Back)

· Account number:


3001 ##
· [image: image250.bmp]  (Execute)
· Record the entry below

· [image: image251.bmp]  (Back)

Verify details of:

	Account
	Debit
	Credit
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Production Planning (PP)

Exercise PP 1:  Review Material Status for Finished Products

	Purpose of Exercise

	Review the material status of the finished products within your plant using the Stock/requirements list.  The Stock/requirements list contains up-to-date information on the current status of inventory on hand, requirements, and receipts.  It is a dynamic list that allows you to view changes made to material status.


Navigation

	Menu Path
	Logistics ( Production ( Production Planning ( MPS ( Evaluations ( Stock/Reqmts List



	Trans Code
	


Enter the following information:

Collective access TAB

· Plant



##A1

· MRP controller


1 ##
· [image: image252.bmp]  (Enter)
· The following screen should appear

 [image: image253.png]Piant: 59A1 Bike Plant- USA

WRP Controller 159 WRP Controller
[Ligh[Material__[Waterial Descrpt, | [Supply [1stRDSI2nd_[1 [2 [3 ¢ [5 [s [7 [5 [Piant |5, [Myp[PT]s, A TIcae
_[mcolFe-ee10-59 Finishedgike  |[(1[998.9-[ 1.6-| 1.6 1 0 /ST |FERT 1 600
|comfRi-ee19-58Frame [ |99a g (999 9 |gga g 500 EA ROH F PD 001
|com|Ri-8820-58 Front Rim [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|com|Rr-6e30-59 Front Tire [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|com|Ri-ee42-59 Front Tube [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|com|Ri-ee50-59 RearRim [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|com|Ri-ee60-58 RearTire [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|com|Rr-6e70-59 Rear Tupe [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|com|Rr-6esa-59 fgear [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|com|Rr-eese-59Post [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|comfRr-e160-59seat [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|comfrr-e110-59[ciip [ |99a g (999 9 |gga g 500 EA ROH F RP 003
|comfri-e120-58 genr [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|comfri-e130-58 [clasp [ |99a g (999 9 |gga g 500 EA ROH F PD 002
|comfRi-8140-59 ibar [ |99a g (999 9 |gga g 500 EA ROH F PD 003
|comfRr-6150-59 Pedal [ |99a g (999 9 |gga g 500 EA ROH F PD 001
|comfRi-e160-59 Break kit [ |99a g (999 9 |gga g 500 EA ROH F PD 001
|com|sF-ee10-58 Front wheel [ |99a g (999 9 |gga g 200 ST HALB. PD 881
|comfsF-e20-59 Rear wheel [ |99a g (999 9 |gga g 200 ST HALB. PD 881
|comjsF-ee30-59 saddle [ |99a g (999 9 |gga g 200 ST HALB. PD 001
|comfsF-e40-59 Handle [ |99a g (999 9 |gga g 200 ST HALB. PD 802
 |coBIsF-9656-50 Handle Bar | ||999.9 |999.9 9999 200 ST HALB. PD 881





· We now have an idea of our on-hand stock levels and are aware of any current stock shortages.

Record the system message:

	Message 

	


Exercise PP 2:  Review Bill of Materials for the Finished Bike
	Purpose of Exercise

	Review a Bill of Materials (BOM).  A BOM is a list of the components that are needed to create a given product.  For this exercise, we will review the components of the Finished Bike and the components of the Front Wheel assembly within the Finished Bike BOM.


Navigation

	Menu Path
	Logistics ( Production ( Master Data ( Bills of Material ( Bill of Material ( Material BOM ( Display



	Trans Code
	


Enter the following information:

· Material



FG-0010-##
· Plant



##A1

· BOM Usage


1

· [image: image254.bmp]  (Enter)
· The following screen should appear

 [image: image255.png]Material FG-8016-59

Finished Bike

Plant 5941 Bike Plant- USA

Atemative BOM 1

Waterial | Document | Genera

[ Jitom [t [component Componentoescrption [Quanty Un [__os.[5is VaiaFrom [vaiiato
010 |L  [SE-0016-59 Front Wheel f T ] [o1/27/2008[12/31 /3899
020 | [SF-0026-59 Rear Wheel f T ] [o1/7/2008[12/31 /3899
03| [SF-0030-59 addle f T ] [o1/7/2008[12/31 /3899
048 | [SF-0050-59 Handle Bar f T ] [o1/7/2008[12/31 /3899
050 | [RH-0916-59 Frame f A ]| 176772008 [12/31/9999
060 | [RH-0150-59 Pedal 2 A ]| 176772008 [12/31/9999
076 |L  RH-0160-50 Break kit A Ea ]| [ |o1/0772008 1273179889






· Double Click


( 

· Select [image: image256.png]Cortinue




 This will display the materials that make up the assembly SF-0010-##(Front Wheel).
· The BOM for Front Wheel is now on the screen.

· [image: image257.bmp]  (Back) three times
Record the system message:

	Message 

	


Exercise PP 3:  Display Multi-Level Bill of Materials for Finished Bike
	Purpose of Exercise

	Review the BOM for Finished Bike from a multi-level hierarchy level.




Navigation

	Menu Path
	Logistics ( Production ( Master Data ( Bills of Material ( Reporting ( 
BOM Explosion ( Material BOM ( Multilevel BOM



	Trans Code
	


Enter the following information:

· Material



FG-0010-##
· Plant



##A1

· BOM Application


PP01

· [image: image258.bmp]  (Execute)
· The following screen should appear

 [image: image259.png]Material

FG-0010-59

PlantiUsage/Alt. 59A1/1/01

Description  Finished Bike
BaseQty (ST) 1000
ReqdQty (ST) 1

Ob_|Component number |Object description ‘Comp. Gty (CUn)
1 & [sF-001059 [Front Wheel ST [ L
2 0010 | &I [RM-0020.59 FrontRim HESE
2 0020 | G [RM-0030-59 FrontTire HESE
2 0030 | G [RM-004059 Front Tube HESE
1 0020 | & |SF-0020.59 [Rear Wheel AT [ L
2 /0010 | &I [RM-0050-59 RearRim HESE
2 0020 | G [RM-0060-59 RearTire HESE
2 0030 | &I [R-007059 RearTube HESE
2 /0040 | G [RM-0080-59 Gear HESE
1 0030 | &I |SF-003059 Saddie AT (L
2 /0010 | &I [RM-0090-59 Post AEA [ L
2 0020 | &I [RM-010059 Seat HESE
2 0030 | @I [RM-0110-59 ciip 3EA L
1 /0040 | &I |SF-005059 Handle Bar AT (L
2 0010 | Gl [R-0120.59 Bell AEA [ L
2 0020 | &I [R-013059 Clasp 2EATL
2 0030 | &I |SF-0040-59 Hande AT [ L
3 0010 | &I [R-0140.59 Hibar HESE
3 0020 | I [R-0110-59 Ciip 2[EA L
1 /0050 | &I [RM-0010.59 Frame ST
1 /0060 | &l [RM-0150-59 Pedal 2[EA L
1 (0070 | @ [RW-0160-59 BreakKit 2[EA L





· [image: image260.bmp]  (Back) twice
Record the system message:

	Message 

	


Exercise PP 4:  Review Routing for of Assembly Finished Bike
	Purpose of Exercise

	Review the routing for Finished Bike.  A routing is a series of sequential operations carried out to produce an end product.  Routings contain information on where work is to be performed, steps that need to be completed, and time lines assigned for each operation.


Navigation

	Menu Path
	Logistics ( Production ( Master Data ( Routings ( Routings ( 
Standard Routings ( Display



	Trans Code
	


Enter the following information:

· Material



FG-0010-##
· Plant



##A1
· [image: image261.bmp]  (Enter)
* A list of Operations should be displayed.  This list describes all of the steps necessary to assembly the Finished Bike.  If you scroll to the right you should be able to see the times established for each operation in the routing.

· Select [image: image262.png]2 compaloc




* A list of components and the operation it is consumed in should appear.

 [image: image263.png]P, [Component B, |C Material Description
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· Select [image: image264.png]2 Operation




· Select [image: image265.bmp]  (Operation Graphic)

[image: image266.png]000000
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· [image: image267.bmp]  (Back)
System Menu: Extras ( Scheduling ( Schedule

· Scheduling Type


1

· Lot Size



10

· Select [image: image268.bmp] (Continue)

· Overview var.


00000000001 (Operation segments)

· [image: image269.bmp]  (Continue)
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· Select [image: image271.bmp] (Gantt Chart)
· System Menu: Time Unit ( Quarter Hour

· Select [image: image272.png]



[image: image273.png]d [m]pd
[ Teeed

Graphic Edt Goto Options TmeUnt Help

@ B ¢cae B

Standard values | Legend ~
- Latest queue time 5
Operations: scheduling overy| Bl teestsetpime b
5a 16 Fob) 2008 - Latest processing time
Operations = - - — — - Latest teardown time
ER SIS -, |
10010 Atiach Front and Rear Wheel to Frame - Earliest setup time

10020 Saddle connected to Frame

10030 Handle Bars connected to Frame

(IsEest pre)
10040 Attach Pedals %
_
10050 Install Break Kits - Assembly Finished





· [image: image274.bmp]  (Back) until you are at the SAP Easy Access Screen

Record the system message:

	Message 

	


Exercise PP 5:
Review Routing/BOM in the Engineering Workbench

	Purpose of Exercise

	Review the BOM and routing simultaneously.  The Engineering Workbench (EWB) provides an environment where we have the ability to create, change, and delete BOM and routings.  More importantly, it gives us the ability to create worklists and work on specific parts of a BOM or routing without locking the entire object.


Navigation

	Menu Path
	Logistics ( Production ( Master Data ( Engineering Workbench



	Trans Code
	


Enter the following information:

· Current Working Area

FK (Test Work Area)

· [image: image275.bmp]  (Continue)
· Material



FG-0010-##
· Plant



##A1

· [image: image276.png](% Load BOMs and Task Lists




· Change number


leave blank  (if requested)

· [image: image277.bmp]  (Continue)
· Select [image: image278.bmp] (Activate Browser) Expand Tree Completely

· Application


PP01

 [image: image279.png]Objects
< &l FG-0010-59, 59A1, Finished Bike
< &, FG-0010-59, 5941, 1, M, 00000360, 01, Exploded BOM for Mater
D % L, 0010, SF-0010-59, Front Wheel
< 7% L, 0020, SF-0020-59, Rear Wheel
&7 L, 0010, RH-0050-59, Rear Rim
&7 L, 0020, RH-0060-59, Rear Tire.
&% L, 0030, RH-0070-59, Rear Tube.
&7 L, 0040, RH-0080-59, Gear
D % L, 0030, SF-0030-59, Saddle
D 7% L, 0040, SF-0050-59, Handle Bar
&7 L, 0050, RH-0010-59, Frame
7% L, 0060, RU-0150-59, Pedal
&% L, 0070, RU-0160-59, Break Kit
< ' Routing, 50000059, 01, Finished Bike
< [ Standard sequence
< & Operation, 0010, Attach Front and Rear Wheel to Frame.
< & FG-0010-59, Plant 5941, Bill of material, 00000360, 01
& SF-0010.59, Front Wheel
& SF-0020-59, Rear Wheel
& RI-0010-59, Frame
& Operation, 0020, Saddle connected to Frame.
& Operation, 0030, Handle Bars connected to Frame
< & Operation, 0040, Attach Pedals
< & FG-0010-5, Plant 5941, Bill of material, 00000360, 01
& RI-0150-59, Pedal
& Operation, 0050, Install Break Kits - Assembly Finished

3
3




· Double Click on any item to call up specific information, you can now change each of these areas by selecting the [image: image280.bmp] Change Icon.  The objects will become locked until you save your worklist.
· Double Click on Operation 20
[image: image281.png]< 5 Routing, 50000059, 01, Finished Bike
< [ Standard sequence
< & Operation, 0010, Attach Front and Rear Wheel to Frame.
< § FG-0010-59, Plant, 5941, Bill of material, 00000360, 01
& SF-0010.59, Front Wheel
& SF-0020-50, Rear Wheel
& RU-0010-59, Frame
‘Operation, 0020, Saddle connected o Frame
‘Operation, 0030, Handle Bars connected to Frame
‘Operation, 0040, Attach Pedals
& FG-0010-59, Plant, 5941, Bill of material, 00000360, 01
& RUL0150-50, Pedal
D @ Operation, 0050, Install Break Kits - Assembly Finished
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Processing time TAB

· Highlight operation

· Select  [image: image282.bmp] (Change)

· 3rd sta…



change from 6 min to 5 min

· [image: image283.bmp]  (Continue)
 [image: image284.png]O__|Sub
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· [image: image285.bmp]  (Save)

· [image: image286.bmp]  (Exit)
· [image: image287.png]



Record the system message:

	Message 

	


**Check your routing to ensure that the changes were made - use instructions from Exercise 4.
Exercise PP 6:  Review Work Center and Assigned Capacity

	Purpose of Exercise

	Review a work center and its associated capacity.  A work center is a location where operations are carried out for an order.  Capacities (labor, machine, and people) are assigned to work centers so that they can be allocated and consumed within an order in a controlled and predictable manner.  The work center capacity is created in and assigned to a single work center.


Navigation

	Menu Path
	Logistics ( Production ( Master Data ( Work Centers ( Work Center ( Display



	Trans Code
	


Enter the following information:

· Plant



##A1 

· Work Center


##WC1 

· [image: image288.bmp]  (Enter)
Basic data TAB

· General Data 

Who is responsible?


What is the Location?


· Standard Value

What is the standard key and the rules associated with that key?
Default values TAB

· What is the control key?


· Select F4 while on the ASSY field

· Click on ASSY

· Select [image: image289.png]Detailed information




We can see what is required when ASSY is used:

[image: image290.png]Scheduling

Det Cap. Reqmnts
Cost

[JAut goods receipt
[insp.char. required
[Rework

[ Print confirmation
[ Print time tickets
O Print

[ sched external op.
External processing
Confirmations.





· Select [image: image291.png]' Continue




Capacities TAB

This tab indicates the Capacity Category, and formulas used in determining setup and processing capacity requirements.

· Select [image: image292.png]3 Capacity
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· Review the capacity assigned to this Work Center.
· How many minutes do we have available a day for the shift?

· [image: image294.bmp] (Back)
Scheduling TAB

Formulas used in scheduling the operation.

· Click on the Processing formula field

· Select [image: image295.png]


 (Display formula)

· [image: image296.bmp]  (Continue)
· Select [image: image297.png]


 (Test formula)

· Operation Quantity


100 EA

· Base Quantity


1

· No. of splits



2

· Setup



7 min

· Labor



7 min

· Select [image: image298.bmp] (Calculate)

[image: image299.png]Duration with Operation Segments
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· [image: image300.bmp]  (Continue)
· Did the Processing formula work correctly?


[image: image301.png]Labor

Operation quantity
I

Base quantity

I

Operation splits



  (((7 * 100) / 1) / 2) = 350

· Select [image: image302.png]End Formula Test




Costing TAB

On this tab we define the Controlling Area, Cost Center and how Work Center costs will be assigned.  Defines the activities, formulas, and units used to determine the costs within the work center.

· Review formulas

· Select [image: image303.png]


 (Test formula)

· Select [image: image304.bmp] (Calculate)

[image: image305.png]‘Costs for Standard Values

467
Machine 0.000
Labor 233340
0.800
0.800
0.800
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v





· Did the formulas compute correctly? 


Activity Price = $20/hr or $0.33/min

Setup – ((.3333 * 7min = $2.333)*2 splits) = $4.67

Labor – (((.3333 * (7min * 100ea = 700min) = $233.34) / 1 base unit) = $233.34

· Select [image: image306.png]End Formula Test




· [image: image307.bmp]  (Back) twice
Record the system message:

	Message 

	


Exercise PP 7:  
Create Consumption Values for Finished Products

	Purpose of Exercise

	A forecasting view and associated consumption values are created that will permit forecasting of future consumption for our product.


Navigation

	Menu Path
	Logistics ( Production ( Master Data ( Material Master ( Material (
Create (Special) ( Finished Product



	Trans Code
	


System Menu: Defaults( Views
· Select [image: image308.bmp] (Deselect all)
· Select the following view

Forecasting

· [image: image309.bmp]  (Continue)
Default( Organization levels…



Copy from…
Company code:


##A1


##A1
Plant:



##A1


##A1

Sales org:


##A1


##A1

Distribution channel:*

IN 


IN

· [image: image310.bmp]  (Continue)
· Material



FG-0011- ##
· [image: image311.bmp]  (Enter)
Forecasting TAB

· Material (Long Text)


Ridge Front ##
· Base Unit of Measure

EA

· Select [image: image312.png]



· Populate the Total Consumption Column with the following data (start with actual period minus one month / current year)

	
	
	Year

	
	
	Current Year
	Current Year - 1
	Current Year – 2
	Current Year - 3

	Periods
	12
	113
	93
	83
	73

	
	11
	103
	83
	73
	63

	
	10
	105
	85
	75
	65

	
	9
	112
	92
	82
	72

	
	8
	105
	85
	75
	65

	
	7
	98
	78
	68
	58

	
	6
	95
	75
	65
	55

	
	5
	105
	85
	75
	65

	
	4
	100
	80
	70
	60

	
	3
	100
	80
	70
	60

	
	2
	102
	82
	72
	62

	
	1
	109
	89
	79
	69


· Enter data back 3 years.
[image: image313.png]4
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· [image: image314.bmp]  (Save)
· Select [image: image315.png]4= Main data




Forecasting TAB

· Forecast Model


X (Seasonal Trend Model)

· Hist. periods


60

· Forecast periods


12

· Periods per season


12

· Initialization pds


12

· Initialization



X (Initialization by system)

· Uncheck



Reset automatically

· Check



Param. Optimization

· Optimization level


F (Fine)

· Alpha Factor


0.20

· Beta Factor



0.10

· Gamma Factor


0.30

· Delta Factor


0.30

· [image: image316.bmp]  (Enter)
· Select [image: image317.png]



Repeat Exercise and create FG-0012- ##
· Material Description


Terrain Stormer ##
· Base Unit of Measure

EA

· Select [image: image318.png]



Use the following data for consumption values:

	
	
	Year

	
	
	Current Year
	Current Year – 1
	Current Year - 2
	Current Year – 3

	Periods
	12
	48
	43
	38
	33

	
	11
	38
	33
	28
	23

	
	10
	40
	35
	30
	25

	
	9
	47
	42
	37
	32

	
	8
	40
	35
	30
	25

	
	7
	33
	28
	23
	18

	
	6
	30
	25
	20
	15

	
	5
	40
	35
	30
	25

	
	4
	35
	30
	25
	20

	
	3
	35
	30
	25
	20

	
	2
	37
	32
	27
	22

	
	1
	44
	39
	34
	29


· [image: image319.bmp]  (Save)
· Select [image: image320.png]4= Main data




Forecasting TAB

· Forecast Model


X (Seasonal Trend Model)

· Hist. periods


60

· Forecast periods


12

· Periods per season


12

· Initialization pds


12

· Initialization



X (Initialization by system)

· Uncheck



Reset automatically

· Check



Param. Optimization

· Optimization level


F (Fine)

· Alpha Factor


0.20

· Beta Factor



0.10

· Gamma Factor


0.30

· Delta Factor


0.30

· [image: image321.bmp]  (Enter)
· Select [image: image322.png]



Record the system message:

	Message 

	


Exercise PP 8:  Create Material Master for Finished Products

	Purpose of Exercise

	Create finished products.  Each of the specific views contains relevant data that constitutes basic information used for purchasing, costing, production, and all areas in the system.


Navigation

	Menu Path
	Logistics ( Production ( Master data ( Material master ( Material (
Create (special) ( Finished product



	Trans Code
	


System Menu: Defaults( Views
· Select [image: image323.bmp] (Deselect all)
· Select the following views:

Basic data 1

Sales: Sales Org. Data 1

Sales: Sales Org. Data 2

Sales: General/Plant Data

MRP 1

MRP 2

MRP 3

Work Scheduling

General Plant Data/Storage

Accounting 1

Costing 1

· [image: image324.bmp]  (Continue)
Default( Organization levels…



Copy from…
Company code:


##A1


##A1
Plant:



##A1


##A1

Sales org:


##A1


##A1

Distribution channel:*

IN 


IN

· [image: image325.bmp]  (Continue)
· Material



FG-0011- ##
· [image: image326.bmp]  (Enter)
· Enter material code:

(Repeat the steps for each of the material in the following chart)
	Material
	FG-0011- ##
	FG-0012- ##

	Basic Data 1 View

	Description
	Ridge Front ##
	Terrain Stormer ##

	Unit of Measure
	Each
	Each

	Material Group
	0202
	0202

	Gross & Net Weight / Unit
	9 KG
	9.5 KG

	Continued on next page…


	Material
	FG-0011- ##
	FG-0012- ##

	Sales: Sales org. 1 View

	Division
	01
	01

	Delivering Plant
	##A1
	##A1

	Tax Jurisdict.Code
	0
	0

	County Sales Tax
	0
	0

	City Sales Tax
	0
	0

	[image: image327.png]‘Conditions




	
	

	Scale Quantity
	1
	1

	Amount
	IN: 390
	IN: 490

	[image: image328.bmp] (back)


	Sales: Sales org. 2 View

	Matl statistics group
	1
	1

	Sales: General/Plant Data View

	Availability Check
	02
	02

	Trans. Grp
	0001
	0001

	Loading Grp
	0002
	0002

	MRP 1 View

	MRP Type   
	M1
	M1

	Planning Time Fence
	10
	10

	MRP Controller
	1 ##
	1 ##

	Lot Size 
	EX
	EX

	Minimum lot size
	10
	10

	MRP 2 View

	In house production
	3
	2

	Planned delivery time
	2
	2

	Schedule Margin key
	1 ##
	1 ##

	Safety Stock
	100
	100

	MRP 3 View

	Strategy Group
	40
	40

	Consumption mode
	1
	1

	Bwd consumption per.
	30
	30

	Availability check
	02
	02

	Work Scheduling

	 Production Scheduler
	1 ##
	1 ##

	Production Scheduler profile
	10
	10

	Accounting 1 View

	Value Class
	7920
	7920

	Price Control
	S
	S

	Price Unit
	1
	1

	Standard Price
	$ 340
	$ 415

	Continued on next page…

	Material
	FG-0011- ##
	FG-0012- ##

	Costing 1 View

	With Qty Structure
	√
	√

	Material Origin
	√
	√


· [image: image329.bmp]   (Save)
Record the system message:

	Message 

	


Exercise PP 9:  Create Bill of Materials

	Purpose of Exercise

	Create a Bill of Material (BOM).  The BOM is a list of components needed to create the end product.  The BOM for Ridge Front and Terrain Stormer consist of both semi-finished products (assemblies) and raw materials.


Navigation

	Menu Path
	Logistics ( Production ( Master Data ( Bills of Material ( Bill of Material (
Material BOM ( Create



	Trans Code
	


Enter the following information to create a bill of material for each of the products:

· Material:



FG-0011- ##and FG-0012- ##
· Plant:



##A1 

· BOM Usage:


1 (Production).

· [image: image330.bmp]  (Enter)
· Enter the following line items:
	
	FG-0011- ##
	FG-0012- ##

	Item category
	Component
	Quantity
	Component
	Quantity

	L
	SF-0010-##
	1
	SF-0010-##
	1

	L
	SF-0020-##
	1
	SF-0020-##
	1

	L
	SF-0030-##
	1
	SF-0030-##
	1

	L
	SF-0050-##
	1
	SF-0050-##
	1

	L
	RM-0170-##
	1
	RM-0180-##
	1

	L
	RM-0150-##
	2
	RM-0150-##
	2

	L
	RM-0160-##
	2
	RM-0160-##
	2


· [image: image331.bmp]  (Save)

Record the system message:

	Message 

	


Exercise 10:  Create Finished Products Routing

	Purpose of Exercise

	Create routing for finished product.  A routing is a description of which operations and the order in which they are carried out.  Routings also contain details about the work centers, labor time, machining time, setup time, and components assigned at each operation.


Navigation

	Menu Path
	Logistics ( Production ( Master data ( Routings ( Routings ( 
Standard routings ( Create



	Trans Code
	


Enter the following information:

· Enter your material:


FG-0011- ##
· Plant:



##A1

· Ensure the Group field is blank
· [image: image332.bmp]  (Enter)
General Data               

· Usage:



1 (Production)

· Status:



4 (released-general).

· Click on the overview button. [image: image333.png]< Operations




Enter data for each operation: (Be sure to include the work center and control key for each operation.) 
	Operation
	Work Center
	Control Key
	Description

	0010
	##WC1
	ASSY
	Attach Front and Rear Wheel to Frame

	0020
	##WC1
	ASSY
	Saddle connected to Frame

	0030
	##WC1
	ASSY
	Handle Bars connected to Frame

	0040
	##WC1
	ASSY
	Attach Pedals

	0050
	##WC1
	ASSY
	Install Break Kits - Assembly Finished


· [image: image334.bmp]  (Enter)
Enter times for each Operation

	Operation
	Setup
	Labor

	0010
	3
	9

	0020
	4
	5

	0030
	3
	5

	0040
	3
	4

	0050
	2
	9


·  (hit [image: image335.bmp] after each entry)
Next task… Component allocation (see Next page)
Create a Routing for Finished Product (Component Allocation)

After the operational steps are laid out, the components must be allocated to the individual operations.  This is a progressive process where each operation builds off the materials that entered production in the previous operations. 

· Click on the [image: image336.png]2 CompAlloc



 button.

· Select the materials required for operation 0010:
SF-0010-##, SF-0020-##, 


Use the correct Frame for the Bike

RM-0170-##(for Ridge Front)
    or
RM-0180-##(for Terrain Stormer)
· Select [image: image337.png]



· Allocate these components to operation:
10

· [image: image338.bmp]  (Enter)
· Select the materials required for operation 0020:
SF-0030-##
· Select [image: image339.png]



· Allocate these components to operation: 
20

· [image: image340.bmp]  (Enter)
· Select the materials required for operation 0030:
SF-0050-##
· Select [image: image341.png]



· Allocate these components to operation: 
30

· [image: image342.bmp]  (Enter)
· Select the materials required for operation 0010:
RM-0150-##
· Select [image: image343.png]



· Allocate these components to operation:
40
· [image: image344.bmp]  (Enter)
· Select the materials required for operation 0010:
RM-0160-##
· Select [image: image345.png]



· Allocate these components to operation:
50
· [image: image346.bmp]  (Enter)
· [image: image347.png]2 Operation




 

· [image: image348.bmp]  (Operation Graphic) [image: image349.bmp] to display the routing graphically.
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· [image: image351.bmp]  (Back)
· [image: image352.bmp]  (Save)
Repeat the above process to create a routing for the FG-0012- ##.
Record the system message:

	Message 

	


Production Planning

Exercise PP 11:  Create Product Group

	Purpose of Exercise

	Create product groups (product families) to support high-level planning.  In this way, it is not necessary to delve into the minutia of creating planning forecasts for every material in the company.


Navigation

	Menu Path
	Logistics ( Production ( SOP  ( Product Group ( Create



	Trans Code
	


Enter the following information

· Product Group


BikeGrp ##
· Description 



Ridge Front & Terrain Stormer Prod Grp

· Plant



##A1

· Base Unit



EA

· Select



Materials

· [image: image353.bmp]  (Enter)
· Member Number


FG-0011- ##





FG-0012- ##
· Plant



##A1





##A1
· Proportion



75 






25

· [image: image354.bmp]  (Enter)
· [image: image355.bmp]  (Save)

Record the system message:

	Message 

	


Exercise PP 12:  Create Sales and Operations Plan
	Purpose of Exercise

	Create a 12-month sales and operations plan (SOP).  SOPs are planning tools that are used to consolidate data for forecasting futures sales and production levels and the methods needed to meet those requirements.  In this exercise, our SOP will be based on historical consumption.


Navigation

	Menu Path
	Logistics ( Production ( SOP ( Planning (  For Product Group ( Change



	Trans Code
	


Enter the following information

· Product Group


BikeGrp ##
· Plant



##A1

· Select [image: image356.png]


  **Record Version Number 

System Menu: Edit ( Create sales plan ( Forecast
· Select Period intervals

· Forecast



From current period

To current period plus one year

· Historical Data


From 01/2003

To current year minus one period

· Forecast execution


Aut. model selection

· Select [image: image357.png](& Forecasting




· [image: image358.bmp] (Continue through warning messages if needed)

· The system selected Trend and season

· Select [image: image359.png](& Forecasting




· Select [image: image360.bmp] (Interactive graphics)

[image: image361.png]



· [image: image362.bmp]  (Back)
· Double Click on Time series characteristics changed line
[image: image363.png]Basicvalue 126.849 Trend value 1

MAD 3 Ertortotal -1

Forecast results

Period Ofg.HV  ComHV  ExpostFV OrgFV  ComFV  Season F C
M 62/2008 131 131 [ 0
M 63/2008 125 125 [118:96 ]
M 8472008 124 124 [118195) 1]
M 5/2008 138 138 [ 1]
M 8672008 110 110 [118:820 1]
M 6772008 17 117 (887 0
M 88/2008 136 136 [11:001 (]

i forecast eiror messagss exst

v/ B 18 @ Forecasting || % [T user exit

[«][»]; [«][»]:





· We can see that the system tested and found Seasonal and Trend tendencies in the past consumption data and has applied a Seasonal Trend Model
[image: image364.png]Forecast message

Model choice process 1 accessed
‘Season test carried out

‘Season testis positive

Trendtest carried out
Trendtestis positive

Intialization started

®}

[«][»];





· Select [image: image365.bmp] (Cancel)

· [image: image366.bmp] (Copy and save)
The Sales Forecast is copied into our Sales and Operations Plan

· Target days’ supply


enter 5 days for each forecasted period
Note the impact on stock levels with the following steps:

· System Menu: Edit ( Create productn plan ( Synchronous to sales

* Note the impact on the production plan.  It is create to match the sales forecast.

· System Menu: Edit( Create productn plan ( Target days’ supply

* Note the impact on production plan and stock levels.  Production levels are generated to match the sales plus produce enough to put into stock to meet the Target Days of Supply specifications.

· Review Planning Table (your numbers may be different then this table)
[image: image367.png]



· Select [image: image368.png][I% Characteristic



 (Graphics – charact.)
· Review a Graphic representation of your Planning Table

[image: image369.png]o X
Graphic Edt Goto Options Functions Help
[} cae B8

Global Options | Legend
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[image: image370.png]Sales
—— Production
——— Stock level
—— Target stock level

—— Days’ supply

—— Target days’ supply




· [image: image371.bmp]  (Back)

· [image: image372.bmp]  (Save)

Record the system message:

	Message 

	


Exercise PP 13:  Transfer SOP to Demand Management

	Purpose of Exercise

	Transfer the requirements of the SOP to demand management.  Demand management is the tool used to disaggregate planning data from high-level plans down to the detailed planning level.   For this exercise, the planning for Product Group BikeGrp will be broken down into the individual components that belong to this group – Ridge Front and Terrain Stormer.


Navigation

	Menu Path
	Logistics ( Production ( SOP ( Disaggregation ( 
Transfer Product Group to Planning



	Trans Code
	


Enter the following information:

· Product group


BikeGrp ##
· Plant



##A1

· Version



Version saved in Previous Exercise (A00)

 [image: image373.png]P £ raramush |
Vesiona| e





** By deselecting the Invisible Transfer indicator the disaggregation results are presented on another screen allowing the planner to modify the results before saving them manually to demand management.

· [image: image374.png]Transter now




· Examine the Planned Independent Requirements generated for FG-0011-##.

[image: image375.png]BU_|M 02/2008 |M 03/2008 |M 04/2008 |M 05/2008 |M 06/2008 |M 07/2008

I . N





· [image: image376.bmp]  (Save)

· Examine the Planned Independent Requirements generated for FG-0012-##.

[image: image377.png]BU_|M 02/2008 |M 03/2008 |M 04/2008 |M 05/2008 |M 06/2008 |M 07/2008

€l %





· [image: image378.bmp]  (Save)

** Note: FG-0011-##makes up 75% and FG-0012-##makes up 25% of the production plan created      in your Sales and Operations Plan.  How is this derived?


[image: image379.png]



** Product Group Members for BikeGrp ##
[image: image380.png]Member number PInt  Unitconv. Aggrfact Proportion  UoMt
ShortText MTyp

F6-0011-59 59A1 1 75| EA
Ridge Front 159 FERT

FG-0012-59 59A1 1 25| EA
Terrain Stormer 159 FERT




Record the system message:

	Message 

	


Exercise PP 14:  Review Demand Management

	Purpose of Exercise

	Review the requirements for the product group to ensure that there are production requirements for the individual production items.


Navigation

	Menu Path
	Logistics ( Production ( Production Planning ( Demand Management ( Planned Independent Requirements ( Display



	Trans Code
	


Enter the following information:

· Select
Product Group

BikeGrp ##
· Plant



##A1

· [image: image381.bmp]  (Enter)
Table TAB

· Displays the Planned Independent Requirements for BikeGrp Product Group by Material

[image: image382.png]Material

FG-811-50
FG-0012-59





Sched. lines TAB

· Displays the requirements dates, planned quantities, value, and total planned quantities.

[image: image383.png]Material  F6-8811-59 Ridge Front 159
Plant 591 Regmistpe VSF Versionacive  AG /7] Reqmis Plan
Plan Gty 1,300 EA RP Area
_|P.JReamtDate_[Pianned aty [Value /USD [PVer [BOMExpNo [Standardval.

i er2s08 1] 138, 76000

WD El 30,840.00

i ear2s08 £ 1,620 00

WEED 704 135,360.00

D 79 12686000

16772808 £ 29,820 00

I [o5/2008 164 35,360.60





· Select [image: image384.bmp] (Next Item) to move to the next component

· [image: image385.bmp]  (Back)
Record the system message:

	Message 

	


Exercise PP 15:  Run MPS with MRP
	Purpose of Exercise

	Run master production scheduling (MPS) to generate a series of planned orders that satisfy the requirements from SOP and demand management.  Concurrently with MPS, the MRP materials will be processed leading to the generation of planned orders for the dependent requirements that have been created by the BOM explosion process.


Navigation

	Menu Path
	Logistics ( Production ( Production Planning ( MPS ( 
MPS ( Total Planning ( Online


	Trans Code
	


Enter the following information:
· Enter plant:



##A1

· Processing Key


NETCH

· Create purchase req.

2

· Schedule lines


3

· Create MRP list


1

· Planning mode


1

· Scheduling



1

· Select



Process MRP materials

· Select



Display list

 [image: image386.png]Planning _Edit

@ afaH e SHE D000 AR @8
Master Production Scheduling Planning Run

‘Scope of planning
Plant EX

R control parameters

Processing key NETCH  Net change for total horizon

Create purchase req. 2 Purchase requisitions in opening period
Schedule lines. B Schedule lines.

Create WRP list 1 RP list

Planning mode 1 Adapt planning data (normal mode)
‘Scheduling 1 Basic dates will be determined for plann
Planning date 02/16/2008

No

Process control parameters
[JParallel processing

User et select materials for planning
User exitkey.
User exit parameter





· [image: image387.bmp]  (Enter) A warning message appears - please check input parameters 

· [image: image388.bmp]  (Enter) again to confirm and bypass the warning message

·  To start the planning run, press [image: image389.bmp] (Continue)

· Review the Planning Details from the List Display.

[image: image390.png]ounter | Tine Lev | Pint Material 1[2[3[4[5]6| 7|2
1| 10.51.40 | 606 | 50A1 F6-0016-50 6|7|
2| 10.51.41 | 000 | 50A1 F6-0011-50 4 |g|7]
3| 10.51.42 | 6oa | 50A1 F6-0012-50 4| |g|7]
4| 10.51.42 | o1 | 591 RH-0016-50
5| 10.51.43 | 601 | 50A1 RH-0150-50 4
6| 10.51.43 | 601 | 50A1 RH-0168-50 4
7| 10.51.43 | 601 | 50A1 RH-0170-50 4
8| 10.51.43 | 601 | 50A1 RH-0180-50 4
of 10.51.44 | o1 | 59A1 SF-0816-59 1| | 4]
10| 10.51.45 | 601 | 50A1 SF-0820-59 1| | 4]
11| 10.51.45 | 601 | 50A1 SF-0030-59 4
12| 10.51.45 | 601 | 50A1 SF-0050-59 1| | 4]
13| 10.51.46 | 602 | 50A1 R-0620-50 4
14| 10.51.46 | 002 | 50A1 R1-0038-50 4
15| 10.51.46 | 602 | 50A1 R1-0048-50 4
16| 10.51.46 | 02 | 50A1 Rl1-0050-50 4
17| 10.51.46 | 602 | 50A1 RI1-0060-50 4
18| 10.51.46 | 002 | 50A1 R1-0670-50 4
19| 10.51.46 | 602 | 50A1 R1-0080-50 4
20| 10.51.46 | 0o2 | 50A1 R1-0098-50 4
21| 10.51.47 | oa2 | 501 RH-0160-50 4
22| 10.51.47 | oe2 | 501 RN-0120-50 4
23| 10.51.47 | oa2 | 501 RH-0138-50 4
24| 10.51.47 | 002 | 501 SF-0040-59 1| | 4]
25| 10.51.47 | 003 | 501 RH-0148-50 4
statistics
Haterials planned 2
Materials with new exceptions 2
Materials with terminated HRP 1ist





· [image: image391.bmp]  (Back)

Record the system message:

	Message 

	


Exercise PP 16:  Review Stock/Requirements List

	Purpose of Exercise

	The stock/requirements list is a dynamic list.  It changes whenever a transaction occurs using the given material.  Display and review the stock/requirements list for product group BikeGrp materials on hand balance and the demand that exists against this product.  The report should show that there is no stock and therefore nothing is available for use at this time.


Navigation

	Menu Path
	Logistics ( Production ( Production Planning ( MPS ( Evaluations ( Stock/Reqmts List



	Trans Code
	


Enter the following information:

Collective access TAB

· Plant



##A1

· Select 
Product Group

BikeGrp ##
This will allow you to see the status of all the products within your planning group.

· [image: image392.bmp]  (Enter)
· Select (Highlight) the two materials that make-up your Product Group

[image: image393.png]Fiant 59A1 Bike Plant- USA

Productgroup  BIKEGRP159 Ridge Front & Terrain Stormer Prod Grp
| Lighi[Material__[ateral Descipiion [ |WRPG|supply |1R0S[20d_[1 [2 [3 [3 [5 5 [7 |8 [PL |5, [WTuplPT[s, |2, [uTicae
| [@oolFe-ee11-59 Ridge Front 159 [C1[159 [999.9-[ 16.0-| 16.6-] 1 0 EA [FERT 1 oee
| |@COlFG-2612-59 [Terrain Stormer 159 [ 150 |g9a.9-| 16.6-| 16.6-| 1 O EA FERT 1 |ose





· Select [image: image394.png]& Selected stockirequirements lists




· Select [image: image395.png]‘Show Overview Tree




[image: image396.png]Safety stock
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Pdord 9308605134/STCK a1 £l
IndReq VSF o1 o
Pidora 3308605135 /STK B B
IndReq VSF % o
Plgord 9308605136 /5TCK 104 164
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· Select [image: image397.bmp] (Switch to period totals)
 [image: image398.png]B|A_|Date

|

MRP & _[MRP element data Rescheduli_[E_[Rec.reqd.aty |Available gty

(9211672008 [stack s o
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This will allow us to see our Planned Independent Requirements, Planned Receipts, and ATP quantities based on time; days, weeks, or months.

· Select [image: image399.bmp]
· Call up the details of the first planned order.  We want to view the pegged requirements.

· Select [image: image400.bmp] (Details of element)

[image: image401.png]MRP Element

Pindorder 6999985133 Make-to-stock Order finish. 52/26/2395 | GR ProcTme &
Orderay 214 EA Order start 62/23/2008 [Proc.type E
Scrap. B Planned opening  62/18/2065 [Ordertype LA

v 80 2 & 8 ~Frodors | > PanComrodorser | > Frocord, | > SubFrocord | > Purreq. | B 1%





· Select [image: image402.bmp] (Pegged requirements)

[image: image403.png]Pegged Requirements

Date Material Description [ Material Memo[Plant_|EI _|Data |Recptreqd|Quantiy [Uni
[02/16/2008[7| FG-0011-59_|Ridge Front 159 5oA1 |15 00| 100 [EA
(02/01/2008 |FG-001169 |Ridge Front 159 59A1 PP |VSF 14| 114 [EA





**We can see that this planned order is to fulfill our Safety Stock and the first Planned Independent Requirement that was created when we disaggregated our SOP
· Select [image: image404.bmp] (Graphic) to see a graphical view of this information.
· [image: image405.bmp]  (Back to Easy Access View)
Record the system message:

	Message 

	


Manufacturing Execution

Exercise PP 17:  Convert Planned Order into Production Order
	Purpose of Exercise

	Convert a planned order generated in the MPS/MRP run to a production order.  The stock requirements list displays the suggested planned orders from the MPS run.


Navigation

	Menu Path
	Logistics ( Production ( MRP  ( Evaluations (  Stock/Requirements List



	Trans Code
	


Enter the following information

· Material



FG-0011-##
· Plant



##A1 
· [image: image406.bmp]  (Enter)

· Double Click on the second Planned Order

[image: image407.png]Material EG-0011-50 Ridge Front 159
Plant 59A1 MRP type N1 Material Type EERT  Unit EA
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· Click on the [image: image408.png]-» Prod.ord



 (Convert Planned Order to a Production Order)

· Determine the Status of your Order 

[image: image409.png]order %00002008081 (] PPat

Status REL MACH SETC





· What does this mean? 

* Note:  When you converted the Planned Order to a Production Order scheduling takes place, an Availability Check was automatically carried out and a reservation was placed on the materials specified within the Bill of Materials.  The order was also automatically released when the production order was created.
· [image: image410.bmp]  (Save)
* Note: When you save the Production Order the system will automatically calculated the Planned Costs for the Production Order and the Production Order is given a number.
Record the system message:

	Message 

	


· Select the [image: image411.bmp] (Refresh) to refresh the Stock/Requirements List.

· In the MRP Element column the Planned Order PldOrd that you selected should now have changed into a Production Order PrdOrd. 

Exercise PP 18:  Issue Goods to Production Order
	Purpose of Exercise

	Issue goods from raw materials inventory to a production order.  The goods withdrawal process is fully defined in the production order, BOM, and routing.  The quantities and the materials are reserved for this specific production order, will be withdrawn with reference to the order number, and will be used to assign actual costs to the production order for accounting purposes.


Navigation

	Menu Path
	Logistics ( Production ( Shop Floor Control ( Goods Movements ( 
Goods Issue



	Trans Code
	


Enter the following information:

· Verify posting date as Today.
[image: image412.png]Enter Goods Issue: Initial Screen
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· Enter movement type:

261 (consumption for order from warehouse)

· Plant:



##A1
· Storage location:


Blank
· Click on the reference [image: image413.png]


 button. 
· Order



Your Production Order from Exercise 17

· [image: image414.bmp]  (Enter)
· An itemized list will appear.  It lists all the materials and their respective quantities that are need to be issued to your order.  We need to tell the system what Storage Location the materials should be withdrawn from.


· SF-0010-59
           - SLoc - 20
· SF-0020-59
           - SLoc - 20
· SF-0030-59
           - SLoc - 20
· SF-0050-59
           - SLoc - 20
· RM-0170-59
           - SLoc - 10
· RM-0150-59
           - SLoc - 10
· RM-0160-59
           - SLoc - 10
· Click on the [image: image415.png]Adopt + Details.



  button. 
· A series of screens will appear asking you to copy in the requirements for each of the dependent requirements.  Click on the [image: image416.bmp]  button to accept the details for each material. 
· The Enter Goods Issue: Overview screen will appear when you have adopted all of the goods issue quantities for each of the materials.  
· [image: image417.bmp] (Post)

Record the system message:

	Message 

	


· The document we just created was a Material Document.  What other documents would have been created in the background? 


Exercise PP 19:  Review Production Order Status and Documents

	Purpose of Exercise

	Review the current production order with respect to the status of the order and any documents that have been created in the background while processing the order.


Navigation

	Menu Path
	Logistics ( Production (  Shop Floor Control ( Order( Display


	Trans Code
	


Enter the following information:

· Order



Order Number from Exercise 17

· [image: image418.bmp]  (Enter)
· Status of the order has changed since we looked last…review what has taken place.
[image: image419.png]R Peo1 |

Sttus REL PRO GHPSACH SETC =)




We did a goods issue to the production order in the last exercise.  We want to review the cost assigned to the order, the material document and the corresponding accounting document.
System Menu: Goto ( Costs ( Analysis
[image: image420.png]= _Total target costs

Cost Element (Text) Origin

[Raw Naterial Expense [5OATIRI-O150-59 0.00
720150 |Raw Waterial Expense [5OATRIN-O160-59 0.00
720150 |Raw Waterial Expense [SOATRIN-O1T0-59 0.00
722150 |Semi-Finished Goods Expense [59ATISF-0050-59 0.00
722150 |Semi-Finished Goods Expense [59ATISF-0030-59 0.00
722150 |Semi-Finished Goods Expense [59ATISF-0020-59 0.00

[Semi-Finished Goods Expense

[S9ATISF0010-59




** Here we can see the costs that were assigned to the Production Order from our goods issue.

· Double Click on any of the Line Items.
· Single Click on the Line Item
· Select [image: image421.png]& Document




· The material document should now be displayed.

Doc. info TAB

· Select [image: image422.png]Fl Documents




· Click on Accounting Documents

· Select [image: image423.bmp]
· You should now see a list of all the General Ledger accounts that were posted to automatically when you did your goods issue to the production order.
[image: image424.png]Company Code  59A1
82/16/2088

Fiscal Year

Period.

= A 1 R = R (= Pl [ Y A

Itm | PK|S | Account. Description Tx
1[09] [202158 |semiFinished inv 1,820.00USD
(61| [722159 [SemiFin Goods Exp 182000 [USD
308 [202159 [SemiFinishedin 4450.00|USD
4[81] [722159 [SemiFin Goods Exp 445900 [USD
5[99[ [202159 |Semi-Finished Inv_ 2,002.00-|USD
(81| 722159 [SemiFin Goods Exp 2,00200 [USD
7]99[ |202159 |Semi-Finished Inv_ 3,003.00-|USD
8[81] 722159 [SemiFin Goods Exp 3,003.00 [USD
908 [200159 |Raw Materials Inv 20475.00USD
10[81] [720159 [Raw Material Expense 20,475.00 [USD
11[99] 200169 [Raw Witerials Inv 40950{USD
12[81] [720150 [Raw Material Expense 409.50 [USD
13[99| [200159 Raw Materials Inv 3,094.00-|USD
1481 [720159 |Raw Material Expense 3,094.00 (USD





· [image: image425.bmp] (Back)
· Select [image: image426.bmp] (Cancel)

· [image: image427.bmp] (Back to the Production Order Display screen)

· [image: image428.bmp]  (Exit)

Record the system message:

	Message 

	


Exercise PP 20:  Confirm Production Completion

	Purpose of Exercise

	When the assembly has been completed for the current production order, we need to confirm that certain procedures and activities have been completed and record the quantity of the end product that has been manufactured.


Navigation

	Menu Path
	Logistics ( Production (  Shop Floor Control (  Confirmation (  Enter( 
For Order



	Trans Code
	


Enter the following information:

· Order



Production Order Number (Ex.17)
· [image: image429.bmp]  (Enter)
· Select



Final Confirmtn

· Select 



Clear Reservation
[image: image430.png]1000000,

F6-0011-50
Confirmation Type.
OPartial Confin. ~ ® Final Confirmin © AutFin Confirm.
Iy
Curtentto Confim ~ Unit  Already Confirmed ~ Totalto Confim ~ Unit.
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Confirmed scrap.
Rework
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To Confirm
Execufionstat  62/16/2068 26:38:57
Execut Finish  62/16/2068 2:38:57
Posting date 02/16/2008.
Confirm. text [JLong Text Exists.





· Yield to conf.


how many were we suppose to produce for this order
[image: image431.png]To Gontim
Becuionstat 02/16/2008 19:38:57[3)
Beecut Finish  02/16/2008 20:38:57
Postngaate  02/16/208
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· Execution start


change to 1 hour earlier than default time.
· [image: image432.bmp]  (Enter)
· [image: image433.bmp]  (Save)

Record the system message:

	Message 

	


* When the Confirmation is saved labor costs for the order are automatically calculated.  The quantity yield also establishes the parameters for the Goods Receipt into Inventory.
Exercise PP 21:  Receipt of Goods from Production Order
	Purpose of Exercise

	Receive the completed product into finished goods inventory.  Check the quantity purposed against the quantity specified in the production order and the quantity specified during confirmation.  If there are any discrepancies, the system will decide if an error or warning message should be generated depending upon the deviation identified.


Navigation

	Menu Path
	Logistics ( Production ( Shop Floor Control ( Goods Movement ( 
Goods Receipt 



	Trans Code
	


Enter the following information:
· Movement type:


101 (goods receipt for order to warehouse)

· Order



Your Production Order from Exercise PP 8

[image: image434.png]ment
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· Plant:



##A1
· Storage location:


30  (Inventory)
· Select [image: image435.png]Adopt + Details.




· Ensure that the quantity to be placed into inventory and the storage location is correct.
[image: image436.png][(a]

Order 1000680 MovementType 101 GRfor order
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· Click on the [image: image437.bmp] button to accept the details for the new pens received from production.

[image: image438.png]nent Type
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· Review the Overview screen to ensure that all the data is correct.

Movement Type - 101 (goods receipt into Inventory)
Storage Location - 30 (Inventory) not 10 (Raw Materials Inventory)
Quantity – should equal the amount that you confirmed in the previous exercise
· [image: image439.bmp] (Post)
* Note:  When we saved this material document the actual value of the material produced was entered into the production order.
Record the system message:

	Message 

	


Exercise PP 22:  Review Costs Assigned to Production Order

	Purpose of Exercise

	Display and review the costs that have been assigned to the current production order.



Navigation

	Menu Path
	Logistics ( Production ( Shop Floor Control ( Order ( Display 



	Trans Code
	


Enter the following information:
· Order



Production Order Number (Exercise 17)

· [image: image440.bmp]  (Enter)
System Menu: Goto ( Costs ( Analysis

[image: image441.png]Order 1000000 FG-0011-59

Order Type PPO1 Standard production order
Plant 59A1 Bike Plant - USA

Material FG-0011-59 Ridge Front 159
Planned Quantity  91EA each

Actual Quantity  91EAeach

Target Cost Version 0

Cumulative Data

Legal Valuation

Company Code Currency/Object Currency

CostElem. | Cost Element (Text) Origin =_Total target costs = Total actual costs|z__ Targetiactual var.| T var(%)|Currency
720159 |Raw Wiaterial Expense [69ATIRI-0150-59 0.00 409.50 409.50 UsD
720159 |Raw Wiaterial Expense [5OATRI-0160-59 000 309400 3,094.00 USD
720159 |Raw Wiaterial Expense [5OATRI-0170-59 000 2047500 20475.00 USD
722169 |Semi-Finished Goods Expense [5OATISF-0050-59 000 300300 3,003.00 USD
722169 |Semi-Finished Goods Expense [5OATISF-0030-59 000 200200 200200 USD
722169 |Semi-Finished Goods Expense [5OATISF-0020-59 000 445900 4459.00 USD
722169 |Semi-Finished Goods Expense [5OATISF-0010-59 000 182000 182000 USD
731169 |Production Order Setiement Expense |50A1FG-0011-59 000 30,4000 30,940.00 USD

800169 |Labor D01l 0.00 97566 97566 USD

- 000 = 520816 = 529816 UsD





· [image: image442.bmp] (Back) continue to the Easy Access Menu

Record the system message:

	Message 

	


Exercise PP 23:  Settle Costs of Production Order
	Purpose of Exercise

	Settle the costs of a production order.  The costs are temporarily captured in the production order and they need to be assigned to an appropriate cost object.  Compare the actual costs to the planned costs to identify any deviations or potential problem in this regard.


Navigation

	Menu Path
	Logistics ( Production ( Shop Floor Control ( Period-End Closing (  Settlement ( Individual Processing



	Trans Code
	


Enter the following information: 

· Enter Controlling area

##A1 (If required)
· [image: image443.bmp]  (Enter) if you have to input Controlling Area
· Order



Production Order Number (Exercise 17)

[image: image444.png]Order

1006000

Parameters

Settlement period 2 Posting period
Fiscal Year 2008 Assetvalue date
Processing type 1 Automatic

Processing Options
TestRun
[JChecktrans. data





· Settlement Period


Current month

· Posting Period


Current month
· Fiscal Year



Current year
· [image: image445.bmp]  (Execute)

 [image: image446.png]Processing Options

Seftlement executed

Frocessing mode. Testun

Processing category = Number|
7

No change

Not relevant

Inappropiiate status
Ermor





· [image: image447.bmp] (Detail lists)
System Menu: Environment( Report

· Choose report


Double Click on Actual/Plan/Variance
[image: image448.png]Actual fflan/Variance

Orders: Actual /Plan/Conni taents

Orders: Dri11don by Partner
Accruals/Category

/| Technical names onloff | %





[image: image449.png]Orders: Actual/Plan/Variance Date: 01/08/2007 09:43:47 Page: 2/ 2

Order/Group 1000000, JEEER
Fiscal year 2007
Period 1.1

| 720151 Raw Materials Exo | 1.189.87
| 800151 tabor | 1,609.02
+ Costs 2,798.89

3,204.00-
+ Deliveries to stock 3,204 90

189.87
609.02
2,798.89
3,204.00-
3,204 90





· [image: image450.bmp]  (Back)

· Select [image: image451.png]Yes




· [image: image452.bmp]  (Back) Two Times
· Deselect



Test Run

[image: image453.png]Order

1008888

Parameters

Settlement period 2 Posting period
Fiscal Year 2008 Assetvalue date
Processing type 1 Automatic

Processing Options
{_ITestRun
[JChecktrans. data





· [image: image454.bmp]   (Execute)
· [image: image455.bmp] (Detail lists)
· [image: image456.bmp] (Report)
· Choose report


Double Click on Actual/Plan/Variance
[image: image457.png]Orders: Actual/Plan/Variance Date: 01/08/2007 09:45:06 Page: 2/ 2
Order/Group 1000000, JEEER

Fiscal year 2007

Period 1.1

Cost elements | Actual | Plan | Var(abs) | vVar.(%) |
| 720151 Raw Materials Bxp | 1.189.87 1.189.87

| 8ee1s1 tabor | 1,609.02 1,609.02

+ Costs 2,798.59 2,798.59

| 731151 Prd 0dr Settle B0 | 40511 40511
+settled costs 40511 405.11

| 731151 Prd odr Settle Bxp | 3,204.00- 3,204.00-

+ Deliveries to stock 3,204.90- 3,204 90

¢+ Batance | | 48811  495.11 | 100.00-|





* Note:  The variance between the actual and the plan cost is 405.11.  This is determined by taking the total actual cost of Labor and Materials 2,798.89 (1189.87 + 1609.02) minus the value of the end product 3204.00 (Standard Price of 12.00/pen times 267 pens), this equals 405.11.  We can take from this that we actual produce the pen at a cheaper price then we value the product.  It seems that we have a fairly significant deviation between our Standard Price of the material and the cost of producing it.   If we consistently get these results we may want to consider changing the value of our finished product.

Why would get a deviation like above?  Why would we revaluate our inventory?

· [image: image458.bmp]  (Back)
Record the system message:

	Message 

	


Financial Accounting (FI)

Exercise FI 1:  Display Chart of Accounts 
	Purpose of Exercise

	Review a listing of the General Ledger (G/L) accounts that are part of your Chart of Accounts.  For each G/L account, the Chart of Accounts contains the account number, the account name, and additional technical information.

A Chart of Accounts may be shared by many Company Codes.  Each Company Code must be assigned a Chart of Accounts.  Once a Chart of Accounts is assigned to a Company Code, it becomes the operative Chart of Accounts for that Company Code and it is used to capture information for both financial accounting (FI) and cost accounting (CO). 

Other possible Charts of Accounts may be required to capture additional information to support international business accounting purposes including:

· Country-specific Charts of Accounts 

This is structured in accordance with legal requirements of a specific country.
· Group Chart of Accounts 

This is structured in accordance with requirements pertaining to consolidated financial statements.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Information system ( General ledger reports ( Master data ( Chart of accounts ( Chart of Accounts


	Trans Code
	


· Chart of Accounts:


##A1
· Charts of accts not assigned:
1

[image: image459.png]GiL account selection

GfLaccount

Selection using search help

Searinhelp D
Searc sting
e =

Chartof accounts 0041
Charts of acets not assigned 1




[image: image460.bmp] (Execute)
Record information on your Chart of Accounts in the table below:

	GL Account Number
	GL Account Name

	1001 ##
	 

	2011 ##
	 

	3001 ##
	 

	3101 ##
	 

	3501 ##
	

	6001 ##
	

	6101 ##
	

	7401 ##
	

	7601 ##
	

	7801 ##
	

	7901 ##
	


· [image: image461.bmp]  (Back) - Twice
Record the system message:

	Message 

	


Exercise FI 2:  Display Chart of Accounts
	Purpose of Exercise

	Review a listing of the General Ledger (G/L) accounts that are part of your Chart of Accounts and that have been made operative for your Company Code.  Each G/L account being used by a Company Code has both Chart of Account and Company Code specific information.  In this way, a Chart of Accounts may be used by several Company Codes with each having their own unique information and settings.  


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Information system ( General ledger reports ( Master data ( GL account list  ( SAP minimal variant



	Trans Code
	


· Company Code:


##A1
[image: image462.png]Chartof accounts

to





[image: image463.bmp] (Execute)

How does this information differ than the information in Exercise 1?

· [image: image464.bmp]  (Back) – Twice
Record the system message:

	Message 

	


Exercise FI 3:  Create General Ledger Account
	Purpose of Exercise

	Create a general ledger account in your Chart of Accounts to support an additional bank account.  Businesses commonly maintain several bank accounts (e.g., general checking, payroll, and money market) that are listed on their balance sheet.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Master records ( GL/Accounts (Individual processing ( Centrally


	Trans Code
	


Enter the following information:

· GL/Account:


1011 ##
· Company code:


##A1
· [image: image465.bmp]  (Create)

Type/Description TAB

Control in Chart of Accounts

· Account Group:


Balance Sheet Account 

· Select: 



Balance Sheet Account
Description

· Short text:



Alternate Bank
· G/L acct long text:


(enter your bank name)

Consolidation Data in Chart of Accounts
· Group Account Number:


101100
Control Data TAB

Account Control in Company Code

· Currency: 



USD 

· Select:



“Only balances in local crcy”

Account Management in Company Code

· Select: 



“Line item display”

· Sort key:



 001

Create/bank/interest TAB

Control of document creation in company code
· Field status group:


ZALL
· [image: image466.bmp]  (Save)

Record the system message:

	Message 

	


Exercise FI 4:  Post Transfer of Funds to Alternate Bank Account 
	Purpose of Exercise

	Generate a journal entry to test your new G/L Account by transferring funds from your current bank account to this new bank account.    


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Posting  ( 
Enter G/L account document


	Trans Code
	


Enter the following information:

· Document date:



Today

· Currency/rate:


 
USD
· Doc. Header Text: 


Transfer of Funds
· Company code:



(Your code should default)
On the first line Enter:

· G/L Account:



1011 ## (Alternate Bank Account)

· D/C:




Choose Debit 

· Amount in Doc Curr
:

$ 5,000.00
On the second line Enter:

· Account:



1001 ##(Bank)

· D/C:




Choose Credit

· Amount in Doc Curr
:

$ 5,000.00
· [image: image467.bmp]  (Enter)
[image: image468.png]Amount Information

DocumentDate  [02/06/2008]  Currency (US> | Total deb.
Posting Date 02/06/2008|
Doc Header Text Total crea

CompanyCode 0041 Bike - America Battle Creek





· Use the [image: image469.png]Simulate



 button to see if the postings are correct.
[image: image470.png] Doc.Type @ S84 ( G/L account document ) Normal document
Doc. Nunber Company code  00A1 Fiscal year 2008
Doc. date 02/06/2008 Posting date  02/06/2008 FPeriod 02
Calculate Tax
Doc.currency  USD
Doc. Hir Text Transfer of Funds

1(40(101100  |a1ternate Bank 5,000.00
2(sa(160108  |Bank (Checking) 5,000.00-





Do Debits = Credits? 


What kind of accounts make up this transaction? 


What is the PK stand for on the simulate screen? 


· [image: image471.bmp]  (Back)

· [image: image472.bmp]  (Save or Post)

Record the system message:

	Message 

	


Exercise FI 5:  Post Purchase of Operating Supplies 
	Purpose of Exercise

	Generate a journal entry using your new bank account to purchase office supplies.  The business scenario is that you need some office supplies immediately.  You drive down to Office Supply Depot and buy $675 of supplies (paper, folders, and a new software package) and pay for the purchase with a company check drawn on your new bank account.  


Navigation

	Menu Path
	Accounting ( Financial accounting ( General Ledger ( Posting ( 
Enter G/L account document


	Trans Code
	


Enter the following information:

· Document date:



Today

· Currency/rate:


 
USD

· Company code:



(Your code should default)
On the first line Enter:

· G/L Account:



7401 ## (Supplies Expense Account)

· D/C:




Choose Debit 

· Amount in Doc Curr:

$ 80

· Cost Center:



A010
On the second line Enter:

· Account:



7701 ##(Information Technology Expense Account)

· D/C:




Choose Debit
· Amount in Doc Curr:


$ 595

· Cost Center: 



A020 (this cost center will default if not entered)
On the third line Enter:

· Account:



1011 ##(Alternate Bank Account)

· D/C:




Choose Credit

· Amount in Doc Curr:


$ 675

· [image: image473.bmp]  (Enter)
[image: image474.png]GfLacct  [ShortTed |DIC  |Amountindoccur. (LT [T VA [Value date |TL, |Co, Tradi, |Bu [Par |Costcenter
740180 Supplies ExpS DebT) 80.00 0 0 4010
770108 [TExpense 5 Deb 595.00 0 w020
101160 temate Barft crer® o500 0
o





· Use the [image: image475.png]Simulate



 button to see if the postings are correct.
[image: image476.png] Doc.Type @ 84 ( G/L account document ) Normal document |
Doc. Nunber Company code  00A1 Fiscal year 2008
Doc. date 02/06/2008 Posting date  02/06/2008 FPeriod 02
Calculate Tax
Doc.currency  USD

1(40(740100  |supplies Expense 80.00
2(40(7raten |17 Expense 505.00
3(se(161108  |aTternate Bank 675.00-





Do Debits = Credits?  
 How do you know? 


What kind of accounts make up this transaction? 


· [image: image477.bmp]  (Save or Post)

Record the system message:

	Message 

	


Exercise FI 6:  Display General Ledger Account Balances
	Purpose of Exercise

	Display and confirm by individual account number the activity and associated balances for several accounts in your G/L.  


Navigation

	Menu Path
	Accounting ( Financial accounting ( General Ledger ( Account ( 
Display balances


	Trans Code
	


Enter the following information:

· G/L account:



1001 ##
· Company Code:



##A1
· Fiscal Year:



Current Year
[image: image478.png]eIl

GfLaccount 100100
Campany code 0041

Fiscal year 2008
Business area





· [image: image479.bmp]  (Execute)
[image: image480.png]1
2 3,987.75 5,000.00 101225 101225
3 101225
4 1,012.25-
5 101225
6 1,012.25-
7 101225
8 1,012.25-
g 101225
10 1,012.25-
1 101225
12 1,012.25-
13 101225
14 1,012.25-
15 101225
16 1,012.25-
Total 398775 500000 101225 101225





Your screen may appear differently depending on the transactions you have executed within your company.

· Record the entry below.
· [image: image481.bmp]  (Back)

· Repeat this for the following G/L Account Numbers

· Account number:



1011 ##
· [image: image482.bmp]  (Execute)
· Record the entry below
· [image: image483.bmp]  (Back)

· Account number:



7401 ##
· [image: image484.bmp]  (Execute)
· [image: image485.bmp]  (Back)

· Account number:



7701 ##
· [image: image486.bmp]  (Execute)

· Record the entry below
Verify details of:

	Account
	Debit
	Credit

	1001 ##
	
	

	1011 ##
	
	

	7401 ##
	
	

	7701 ##
	
	


· [image: image487.bmp]  (Back)
Exercise FI 7:  Display Multiple General Ledger Account Balances
	Purpose of Exercise

	Display and confirm the activity and associated balances for a series of accounts in your G/L.



Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Account ( 
Display balances


	Trans Code
	


Using Multiple Selections

· Company Code:



##A1
· Fiscal Year:



Current Year

Select the Multiple Selections Icon [image: image488.bmp] 

[image: image489.png]@ B P Activate worklist

GfL account
Company code
Fiscal year

Business area

[o] [ofs]




· Enter account number:


100000 to 999999

[image: image490.png]|- Muttiple Selection for GiL account

100000 9gggg





· Select [image: image491.png]@ Copy




Notice that the color of the Multiple Selection Icon has changes to green.  This is an indicator to you letting you know you have multiple accounts either included or excluded from this report.

[image: image492.png]eIl

oL ascourt |
Companycode [oow]
Fiscalyear
Business area ]





· [image: image493.bmp]  (Execute)
[image: image494.png]Bléa|@maln

Period

Great] Gum.balance
5,675.00 5,675.00
5,675.00 5,675.00





How does this differ from the previous displays? 


Record the system message:

	Message 

	


Exercise FI 8:
Display Individual Items while Displaying General Ledger Account Balances
	Purpose of Exercise

	SAP allows you to “drill down” into reports to see the actual items that make up the balance in an account.  This is an optional service that is user controlled on an account by account basis.  If it is desired for an account, the user enables “line item display” when setting up the account.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Account ( 
Display balances


	Trans Code
	


Enter the following information:

· G/L account:



1011 ##
· Company Code:



##A1
· Fiscal Year:



Current Year
[image: image495.png]@ B P Activate worklist

GfL account
Company code
Fiscal year

Business area

[o] [ofs]




· [image: image496.bmp]  (Execute)
This will bring up the same report as displayed in Exercise FI-6.  From here SAP functionality allows you to “drill down” into a report to see the individual line items that make up the balance as seen on the report.  This functionality is enabled by the user when establishing the General Ledger account on the Control Screen (see below).

[image: image497.png]G/L AccountNo. 108100 Bank - Instructar Master 993

Company Code €108 Company 100 7 m

Typefdescription ' Control data | Create/bank/interest | ey worditranslation | Information (... |},

Account control in company code
Accaunt currency USD  United States Dallar
Only balances in local crcy

Tax category

[JPosting without tax allowed

Infiation key

Account management in company code
[JOpen item management

Line item display ]

sort key 001 Posting date





Once the report is generated, the user has the ability to select a line and “drill down” into the data that support the line by double clicking.  Where you double click controls the information you will receive.

In the example below, if you double click on the Period 1 line in the debit column, the system will generate all the debits that make up the debit balance in the account for that period.

[image: image498.png]B E I EEE
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The following is the line item display that resulted from the “double click” on the debit column of Period 1.

[image: image499.png]G/L Account 1011008 Rushmore Bank.

Conpany Code 08A1

| Type  |Doc. Date |Amount in local cur. | Documentho

O s 02/06/2008 5,000.00 |100000000
* Account. 181180 5,000.00
v | smmme|





You can select the document by selecting the check box and the look at the document by selecting the display document icon [image: image500.bmp] on the transaction icon bar.

Select [image: image501.bmp] (Display document header) once you are displaying the document and record the following information:

Document Type: 


Document Header Text:


Document Date:


Posting Date:


Reference Key:


What is the reference key?


· [image: image502.bmp] (Confirm) 

· [image: image503.bmp]  (Back - Twice)

Double click on the Period 1 line in the credit column, the system will generate all the credits that make up the credit balance in the account for that period.

You can select the document by selecting the check box and the look at the document by selecting the display document icon [image: image504.bmp] on the transaction icon bar.

Select [image: image505.bmp] (Display document header) once you are displaying the document and record the following information:

Document Type: 


Document Header Text:


Document Date:


Posting Date:


Reference Key:


What is the reference key?


· [image: image506.bmp] (Confirm) 

· [image: image507.bmp]  (Back - Twice)

Double click on the Period 1 line in the balance column, the system will generate all the debits and credits that make up the balance in the account for that period. 
Do all the debits and credits appear? 


· [image: image508.bmp]  (Back – Three times)

Record the system message:

	Message 

	


Exercise FI 9:  Change Financial Accounting Document

	Purpose of Exercise

	Changes are completed for a previously posted financial accounting document.  It is important to note that some changes are permitted while others are fully restricted.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Document ( Change



	Trans Code
	


Enter the following:

· Select [image: image509.png][ Document list



 

Enter the following on the selection screen:

· Company Code:


##A1
· Fiscal Year:



Current Year

· Document Type:


SA

· Posting Date:



Enter a range of dates that will include your document

· [image: image510.bmp]  (Execute)

[image: image511.png]CoCd [Docurnento] Year| Tyne [Doc. Date _[Posting Date

| |04/ 100000000 2008 54 0200672008 0200672008
100000001 2008 5A  02/06/2008 | 02/06/2008




· Select the document you wish to change 

· [image: image512.bmp] (Choose) 
This will put you in the Change Document: Overview screen

· Double Click on the first line item

What can you change? 


·   Select [image: image513.bmp] Display document header

What can you change? 


· Change the Doc. Header Test to “Test for Change”
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· [image: image515.bmp] (Continue)

· [image: image516.bmp]  (Save)

What can’t you change the amount of the line item? 


Record the system message:

	Message 

	


Exercise FI 10:  Display Changes to Financial Accounting Documents

	Purpose of Exercise

	Display and confirm the changes entered in the previous exercise.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Document ( Display



	Trans Code
	


Enter the following:

· Select [image: image517.png][ Document list



 

Enter the following on the selection screen:

· Company Code:


##A1
· Fiscal Year:



Current Year

· Document Type:


SA

· Posting Date:



Enter a range of dates that will include yours
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· [image: image519.bmp]  (Execute)
[image: image520.png]CoCd [DocumentNo) Year|Type |Doc. Date  |Posting Date

*Joowt 100000000 2008 SA 0200672008 0210672008
100000001 2008 5A 020612008 02062008




· Select the document that you made changes to in the previous exercise. 

· [image: image521.bmp] (Choose) 
This action will place you on the Document Overview screen.  From this screen you can look at all changes made to this document.

System Menu: Environment ( Document Changes

[image: image522.png]Document Changes : Changed Fields

Docunent 8199999000 Company Code A1 Year 2008

Changed on
Docunent Header Text





· [image: image523.png]



[image: image524.png]Technical names on

Docunent 8199999000 Company Code A1 Year 2008

Date | Field W Jod
02/06/08 |Changed on 02/06/2008 00/00/0080
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· Highlight the “Document Header Text” line.
· [image: image525.bmp] (Choose) 
Who made the changes? 


What is the time the change was made? 


Record the system message:

	Message 

	


Exercise FI 11:  Create Vendor Master Record for Landlord

	Purpose of Exercise

	The purpose of this exercise is to create a new vendor.  The Chief Financial Officer has requested you create a new vendor account for Tanager Leasing – the firm from which you are renting your new office and warehouse space. 


Navigation

	Menu Path
	Accounting ( Financial Accounting ( Accounts Payable ( Master Records ( Create



	Trans Code
	FK01


Enter the following information:
· Vendor:


Leave blank

· Company Code:


##A1

· Account group:


KRED 
Reference

· Reference:


(one of your other vendors)
· Company code:


##A1
· [image: image526.bmp]
(Enter)
Create Vendor: Address

Name

· Name:


Cardinal Properties ##
Search Term

· Search term:


##
Street Address

· City:



Eden Prairie
· Postal code:


55347
· Country:


US

· Region:


MN
· Language:


EN

· [image: image527.bmp]
(Enter three times)
Create Vendor: Accounting information Accounting

Accounting Information

· Recon. Account:


3001 ##
· [image: image528.bmp]  (Enter)
Create Vendor: Payment transactions Accounting

Payment data

· Payt Terms:


0001

· Select: 


Chk double inv.
· [image: image529.bmp]  (Save)

· [image: image530.bmp]  (Back)

Record the system message:

	Message 

	


Exercise FI 12:  Create Invoice Receipt for Rent Expense
	Purpose of Exercise

	Enter an invoice received from Cardinal Properties for this month’s rent of $1,500.00.  This invoice will be posted to an existing G/L expense account in your Chart of Accounts and saved as an Accounts Payable to Cardinal Properties.  It will be settled by issuing a check to Cardinal Properties at a later date.



Navigation

	Menu Path
	Accounting ( Financial accounting ( Accounts payable ( Document entry ( 
Invoice


	Trans Code
	


Enter the following information:

· Vendor:


(Vendor Number for Cardinal Properties)

· Invoice Date:


Today

· Amount of Invoice:

$ 1,500

If your Company Code did not default in:

System Menu:  Edit ( Set Company Code and enter yours
· G/L Account:


7801 ##(rent expense)

· D/C:



Debit

· Document amount:

$ 1,500
· Cost Center: 


A005
· [image: image531.bmp]  (Enter)
· Use the [image: image532.png]Simulate



 button to see if the postings are correct.
[image: image533.png] Doc.Type @ KR ( Vendor invoice ) Normal document
Doc. Nunber Company code  00A1 Fiscal year 2008
Doc. date 02/08/2008 Posting date  02/08/2008 Period 02
Calculate Tax
Doc.currency  USD

1(31(100305  |Cardginal Properties 1,500.00-
2(40[780108  |Rent Expense 1,500.00





What is the document type? 


To which accounts were postings made? 


·  [image: image534.bmp]  (Save)

Record the system message:

	Message 

	


· [image: image535.png]


  (Exit)

· [image: image536.png]Yes



 to exit   

Exercise FI 13:  Display and Review General Ledger Account Balances and Individual Line Items
	Purpose of Exercise

	Display and confirm the activity and associated balance for the rent expense account used in the previous exercise.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Account ( 
Display balances


	Trans Code
	


Enter the following information:

· Account number:



7801 ##
· Company Code:



##A1
· Fiscal Year:



Current Year
· [image: image537.bmp]  (Execute)
· Record the information in the ledger below.
· Double click on month balance to see line items.

Verify details of:

	Account
	Debit
	Credit
	Comments

	
	
	
	

	
	
	
	


Exercise FI 14:  Display and Review Accounts Payable Balances and Individual Line Items
	Purpose of Exercise

	Display and confirm the activity and associated balance for the Accounts Payable for Cardinal Properties.  Note that this transaction is considered to be “open” which means that payment has not been sent to Cardinal Properties as of this time.


Navigation

	Menu Path
	Accounting ( Financial accounting ( Accounts payable ( Account ( 
Display balances 



	Trans Code
	


· Enter your Cardinal Properties vendor account #______ 

· Company code:



##A1
· Fiscal Year:



Current Year
· [image: image538.bmp]  (Execute)
· Record the information in the ledger below.
· Double click on period balance to see document.
· We can see that the document status is open, meaning we have not paid our Vendor.
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Verify details of:

	Account
	Debit
	Credit
	Comments

	
	
	
	

	
	
	
	


Exercise FI 15:  Post Payment to Landlord

	Purpose of Exercise

	Issue a payment to Cardinal Properties to settle the Accounts Payable for this month’s rent  A journal entry is made to Accounts Payable for Cardinal Properties and to the bank checking account in the G/L.


Navigation

	Menu Path
	Accounting ( Financial accounting ( Accounts payable ( Document entry ( Outgoing payment ( Post


	Trans Code
	


Enter the following information:

· Document date: 



Today

· Account: 



1011 ##(Alternate Bank)

· Amount:



1500

· Text:




Invoice Number 123-##
Open items selection:

· Account:



(Vendor Number for Cardinal Properties ##)
· All other settings remain unchanged.

· Select [image: image540.png]Frocess open items




· Review the line item information.
· Double click on the line item you want to post payment against.  When assignment has been made correctly the ‘Not assigned’ value on the bottom should  equal $0.00
· [image: image541.bmp]  (Save)

Record the system message:

	Message 

	


Exercise FI 16:  Display and Review General Ledger Account Balances and Individual Line Items
	Purpose of Exercise

	Display and confirm the activity and associated balance for the bank account used in the previous exercise.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Account ( 
Display balances


	Trans Code
	


Enter the following information:

· Account number:



1011 ##
· Company Code:



##A1
· Fiscal Year:



Current Year

· [image: image542.bmp]  (Execute)

Verify details of:

	Document #
	Type
	Amount
	Comments

	
	
	
	


· Double click on month balance to see line items.

Exercise FI 17:  Display and Review Accounts Payable Balances and Individual Line Items 
	Purpose of Exercise

	Display and confirm the activity and associated balance for the Accounts Payable for Tanager Leasing, Inc.  


Navigation

	Menu Path
	Accounting ( Financial accounting ( Accounts payable ( Account ( 
Display/Change line items 


	Trans Code
	


· Enter the following information:

· GL/ Acct:



7801 ##
· Company code:



##A1
· Select:



All items
· [image: image543.bmp]  (Execute)

Verify details of:

	Document #
	Type
	Amount
	Comments

	
	
	
	

	
	
	
	


· Notice that this display gives you a different view of the vendor account.  
Exercise FI 18:  Run Balance Sheet / Profit and Loss Statements

	Purpose of Exercise

	Run a trial balance sheet and profit and loss statement.



Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger  ( Information system ( General ledger reports ( Balance sheet / Profit and loss statement / Cash flow ( 
General ( Actual/actual comparisons (Balance sheet / Profit and loss statement



	Trans Code
	


Enter the following information:

· Chart of accounts:


##A1
· Company code:



##A1
· Financial Statement Version:
BAUS
· Fiscal Year:



Current Year
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[image: image546.bmp]  (Execute) 
Does this create the type of Balance Sheet and Profit and Loss Statement with which you are familiar? 

What would make it more useful?


Record the system message:

	Message 

	


Exercise FI 19:
Assign General Ledger Accounts to Financial Statement Version

	Purpose of Exercise

	Assign your general ledger accounts to a financial statement version.  This enables you to customize your financial statements (balance sheet and profit and loss statement) in the manner in which you would like to view them.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Master records ( G/L Accounts ( Individual processing ( Centrally


	Trans Code
	


Enter the following information:

· Account number:


1001 ##
· Company code:


##A1
· [image: image547.bmp]  (Change)
· [image: image548.png]Edit financial statement version




· Fin. Stmt.ve.:


B1 ##
[image: image549.png][ Select Financial Staterent Version
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· [image: image550.bmp]
This will bring you to the Change Financial Statement Version Screen
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Select: Assets ( Cash & Cash Equivalents ( Bank
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· Select [image: image553.png]Assign accounts




· Enter the following information

· From acct:



100000

· To account:



101999

· Check both Debit and Credit
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· [image: image555.bmp] (Continue or Enter)
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As you can see both general ledger accounts dealing with banks are now assigned to your Financial Statement Version.

· [image: image557.bmp]  (Save)
· [image: image558.bmp] (Exit)

· [image: image559.bmp] (Cancel)
You will need to continue to assign the remaining accounts to your Financial Statement Version.  Us the following table for these assignments.

	GL Account
	G/L Account Name
	Financial Statement Version Item

	1001 ##
	Bank
	Assets -> Cash & Cash Equivalents -> Bank

	1011 ##
	Alternate Bank Account
	Assets -> Cash & Cash Equivalents -> Bank

	1101 ##
	Accounts Receivable Reconciliation
	Assets -> Accounts Receivable -> Trade receivables domestic

	2001 ##
	Raw Material Inventory
	Assets -> Inventories -> Raw Material

	Click on Inventories

Select Create Items and Create a Category Trading Goods

	2011 ##
	Trading Goods Inventory
	Assets -> Inventories -> Trading Goods

	2021 ##
	Finished Goods Inventory
	Assets -> Inventories -> Finished Goods

	2031 ##
	Operating Supplies Inventory
	Assets -> Inventories -> Other

	2041 ##
	Semi-Finished Inv
	Assets -> Inventories -> Semi-Finished Goods

	3001 ##
	Accounts Payable Reconciliation
	Liabilities/Equity -> Current liabilities -> Trade payable domestic

	3101 ##
	Goods Receipt / Invoice Receipt Account
	Liabilities/Equity -> Current liabilities -> Trade payable domestic

	3201 ##
	Accrued Tax - Output
	Liabilities/Equity -> Current liabilities -> Taxes payable

	3211 ##
	Accrued Tax - Input
	Liabilities/Equity -> Current liabilities -> Taxes payable

	330000
	Retained Earnings
	Liabilities/Equity -> Equity -> Retained earnings

	3501 ##
	Common Stock
	Liabilities/Equity -> Equity -> Common Stock

	6001 ##
	Sales Revenue
	Profit & Loss Statement -> Net income after taxes -> Income before taxes -> Operating profit -> Gross profit -> Net sales -> Revenue

	6101 ##
	Revenue Deductions
	Profit & Loss Statement -> Net income after taxes -> Income before taxes -> Operating profit -> Gross profit -> Net sales -> Deductions

	7101 ##
	Labor Expense
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Operating Expenses ->Personnel Expense

	7201 ##
	Raw Material Consumption Expense Account
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Gross profit -> Cost of goods sold -> SAP Manufacturing Clearing Accounts

	7211 ##
	Trading Good Consumption/Expense
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Gross profit -> Cost of goods sold -> SAP Manufacturing Clearing Accounts

	7221 ##
	Finished Goods  Consumption Expense Account
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Gross profit -> Cost of goods sold -> SAP Manufacturing Clearing Accounts

	7311 ##
	Production Order Settlement Expense Account
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Gross profit -> Cost of goods sold -> Inventory Reserves

	7401 ##
	Supplies Expense
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Operating Expenses -> Advertising, Office Supplies, Outside Service

	7501 ##
	Utilities Expense
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Operating Expenses -> Utilities

	7601 ##
	Purchase Price Difference Account
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Gross profit -> Cost of goods sold -> Manufacturing Variances

	7621 ##
	Production Order Variance Expense Account
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Gross profit -> Cost of goods sold -> Manufacturing Variances

	7701 ##
	Information Technology Expense Account
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Operating Expenses -> Utilities

	7801 ##
	Rent Expense
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Operating Expenses -> Utilities

	7811 ##
	Miscellaneous Expense
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Operating Expenses -> Miscellaneous

	7901 ##
	Cost of Goods Sold Expense Account
	Profit & Loss Statement -> Net income before taxes -> Income before taxes -> Operating profit -> Gross profit -> Cost of goods sold -> Cost of goods sold


· [image: image560.bmp]  (Save)
Record the system message:

	Message 

	


Exercise FI 20:  Run Balance Sheet / Profit and Loss Statements

	Purpose of Exercise

	Run a trial balance sheet and profit and loss statement using your customized financial statement format.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Information system ( General ledger reports ( Balance sheet / profit and loss statement / cash flow ( General ( Actual/actual comparisons (Balance sheet / profit and loss statement

 

	Trans Code
	


Enter the following information:

· Chart of accounts:


##A1
· Company code:



##A1
· Financial Statement Version:
BAUS
· Fiscal Year:



Current Year
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[image: image563.bmp]  (Execute) 
Does this create the type of Balance Sheet and Profit and Loss Statement with which you are familiar?

How is this different than Exercise 17?


Record the system message:

	Message 

	


Managerial Accounting (CO)

Exercise CO 1:  Review Cost Center Standard Hierarchy
	Purpose of Exercise

	A review of the cost center structure is completed.  The cost center structure is a hierarchically organized data object that is used to assign and capture costs in a meaningful manner thereby permitting managerial accounting analyses that support decision-making.  A cost center is an area of responsibility within a company that is deemed to be accountable for incurring and influencing costs.
BIKE00A1     (Standard Hierarchy)

ADMIN ## (Cost Center Group / Hierarchy Area)

ADMIN Cost Centers
A005 – Acct-Finance
(category = W )

A010 – Administration
(category = W )

A015 – Purchasing 
(category = G )

A020 – Information Tech. 
(category = H )

SALES ## (Cost Center Group / Hierarchy Area)

SALES Cost Centers
S005 – Sales
(category = V )

S010 – Marketing
(category = V )

DIST ## (Cost Center Group / Hierarchy Area) 

DISTRIBUTION – PRODUCTION Cost Centers

D005 – Warehouse
(category = F )

D010 – Production
(category = F )


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Master data ( 

Standard hierarchy ( Change 



	Trans Code
	


The system may ask you to enter the Controlling area

· Enter:




##A1
· [image: image564.bmp]  (Enter)
Review the following information:
[image: image565.png]Standard Hierarchy Name. Activation status | Person respon, | Company code.
D &% ADMINDDAT Administration
D &% SALES00A1 Sales
b &% DISTODAT Distribution/Production




The menu system in the Standard Hierarchy works similar to that of the SAP menu paths.  Clicking on the triangle will expand that section to display lower level groups or individual cost centers.  The cost centers that have been established for you can be viewed by “double clicking” on the cost center.

The following is a screen print of the expanded set of cost centers.
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Record the following information:

What is the definition of a cost center?


What is the definition of a cost center category?  


Why use cost center groups? 


· [image: image567.bmp] 
(Save)

Record the system message:

	Message 

	


Exercise CO 2:  Review Cost Elements
	Purpose of Exercise

	A review of primary and secondary cost elements is completed.  Primary cost elements have a one-to-one relationship with expense accounts activated for a Chart of Accounts.  They serve to establish a between FI and CO postings thereby permitting the sharing of information between financial and managerial accountants.  In effect, costs that are entered into an expense account that has been associated with a primary cost element will be posted to both the financial and managerial accounting systems concurrently.  Secondary cost elements are exclusive to managerial accounting.  They are used to distribute and/or divide expenses thereby assigning costs to responsible parties exclusively within the managerial accounting system.


Navigation

	Menu Path
	Accounting ( Controlling ( Cost element accounting ( Master data ( 

Cost element ( Individual processing ( Display


	Trans Code
	


Display cost elements:
· Cost Element: 

7701 ##
· Select  [image: image568.png]Master Data



 or [image: image569.bmp]  (Enter)
What tabs are available?


, 



, 


What is the default cost center for Primary Cost Element 7701 ##? 

What is the validity period for this cost element?  

· Cost Element: 

8001 ##
· Select  [image: image570.png]Master Data



 or [image: image571.bmp]  (Enter)
Is this a Primary or Secondary cost element?  

How do you know? 

Record the system message:

	Message 

	


Exercise CO 3:  Review Cost Element Groups

	Purpose of Exercise

	Cost element groups are created.  These groups facilitate working with both primary and secondary cost elements by creating logical groupings.  A cost element “group” is an organizational unit consisting of a particular collection of cost elements.


Navigation

	Menu Path
	Accounting ( Controlling ( Cost element accounting ( Master data (
Cost element group ( Display


	Trans Code
	


For Example:


Code



Cost Element Group

BIKE00A1


Total Cost Elements for 00A1

PCOST00A1


Total Primary Cost Elements for 00A1

SCOST00A1


Total Secondary Cost Elements for 00A1
Review the following Cost element group structure with the following information:
· Cost Element Group:
TOTAL##A1
· [image: image572.bmp]  (Enter)
[image: image573.png]Total Cost Element Groups
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Click on the plus sign (+) to expand the selection.

What are some the Primary Cost Elements?


, 



, 



,


Record the system message:

	Message 

	


Exercise CO 4:  Display Individual Line Items
	Purpose of Exercise

	Line items are displayed for the cost center group and its associated primary cost elements.




Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Information system ( Reports for cost center accounting ( Line items ( 
Cost centers: Actual line items



	Trans Code
	


Enter the following information:

· Cost center Group: 


BIKE##A1
· Cost element Group:

TOTAL##A1 

Note:  Make sure you are in the cost center group and cost element group fields

· Posting date:


Set range to current month or keep defaults
· [image: image574.bmp]  (Execute)
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· Double click on the cost elements to find the supporting data. 

Record the system message:

	Message 

	


Exercise CO 5:  Create G/L Document Entry
	Purpose of Exercise

	A journal entry in completed for monthly utilities expense of $578.  This requires a posting to both the utilities expense and bank accounts in the General Ledger.  Further, cost center A010 is employed within the utilities expense line of the journal entry to send this amount to its associated primary cost element.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Posting ( 

Enter GL/Account document



	Trans Code
	


Enter the following information:

· Document date:


Today

· Currency/rate:


 USD

· Account:


7501 ## (Utilities Expense Account)

· D/C:



Choose Debit 

· Amount in Doc Curr:
$578

· Cost center:


A010
On Next Line Enter:

· Account:


1011 ##(Bank)

· D/C:



Choose Credit

· Amount in Doc Curr:
$578

· [image: image576.bmp]  (Enter)
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· Use the [image: image578.png]Simulate



 button to see if the postings are correct.
[image: image579.png] Doc.Type @ S84 ( G/L account document ) Normal document
Doc. Nunber Company code  00A1 Fiscal year 2008
Doc. date 02/08/2008 Posting date  02/08/2008 Period 02
Calculate Tax
Doc.currency  USD

1(40[7s0108  |Utitities Expense 578.00
2(se(161108  |aTternate Bank 578.00-





· [image: image580.bmp]  (Save)

Record the system message:

	Message 

	


Exercise CO 6:  Display Individual Line Items
	Purpose of Exercise

	Display and confirm that the utilities costs entered in the previous exercise have been transferred into the assigned cost center.


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Information system ( Reports for cost center accounting ( Line items ( 
Cost centers: Actual line items



	Trans Code
	


Enter the following information:

· Cost center: 


A010
· Cost element:


7501 ##
Note:  Make sure you are in the cost center and cost element fields

· Posting date:


Set range to current month or keep defaults 

· [image: image581.bmp]  (Execute)
· Double click on the cost elements to find the supporting data. 

Record the system message:

	Message 

	


Exercise CO 7:  Repost Expense (Cost) Between Cost Centers
	Purpose of Exercise

	A reposting of a primary cost element to a different cost center is completed.  It is not entirely uncommon for costs to be initially charged to an incorrect cost center.  To correct this type of an error, it is possible to transfer a previously posted primary cost element to a different cost center.  For this exercise, assume that the previous transaction should have been posted to cost center A005 (Accounting/Finance).


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Actual postings ( 
Repost line items ( Enter



	Trans Code
	


Enter the following information:

· Controlling area:


##A1 (If prompted)

· [image: image582.png]



(Enter)
· Company Code:


##A1
· Document number:


(from the posted Invoice in Exercise 5)

· Fiscal year:



Current Year
· [image: image583.bmp]
(Execute)
· Acct Assgt 1:


A005
· [image: image584.png]



(Enter)

· [image: image585.bmp] 
(Save)

Record the system message:

	Message 

	


Exercise CO 8:  Display Individual Line Items
	Purpose of Exercise

	Display and confirm that the utilities costs entered in the previous exercise have been transferred into the correct cost center.


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Information system ( Reports for cost center accounting ( Line items ( 
Cost centers: Actual line items



	Trans Code
	


Enter the following information:

· Cost center: 


A005   to   A010

· Cost element:


7501 ##(Utility Expense)

Note:  Clear cost element group and cost center group

· Posting date:


Set range to current month

· [image: image586.bmp]  (Execute)
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If you completed the reposting correctly we will see that the $578 was taken out of Cost Center A010 (Administration) and placed into Cost Center A005 (Accounting/Finance).  The result is a 0.00 balance behind Administration and 578.00 balance in Accounting/Finance.

Has anything changed on the Financial Accounting side because of the reposting activity?

Record the system message:

	Message 

	


Exercise CO 9:  Post Statistical Key Figure
	Purpose of Exercise

	Rent and utilities costs will involve payments to several vendors (e.g., building rent, office rent, gas, electricity, etc.)  The aggregate rent and utilities costs will be settled from financial accounting to the responsible cost centers in managerial accounting at the end of each month in a consistent and predictable manner.  To ease the bookkeeping burden, all of the rent and utility expenses will be captured into a single cost center during the month and transferred to the responsible cost centers via a single distribution entry at the end of each month.  The aggregate rent and utilities will be charged based on the respective square footage of each responsible cost center.  A standard and consistent distribution will be created to support this accounting need.


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Actual postings ( 
Statistical key figures ( Enter



	Trans Code
	


Enter the following information:

System Menu:  Extras ( Set Controlling area 

· Enter:




##A1
· [image: image588.png]


  (Enter)
· Document date:



Today

· Posting date:



Today

· Select Screen variant:


Cost center

	Rec.  CCtr
	StatKF
	Total Quantity

	A005
	SQFT
	400

	A010
	SQFT
	600

	A015
	SQFT
	150

	A020
	SQFT
	100

	S005
	SQFT
	200

	S010
	SQFT
	100

	D005
	SQFT
	900

	D010
	SQFT
	550


· [image: image589.bmp] 
(Save)

Record the system message:

	Message 

	


Exercise CO 10:  Create Distribution Cycle
	Purpose of Exercise

	This exercise demonstrates the value of period-end distributions.  A distribution is designed to support cost center allocation processes for primary cost elements.  In periodic reposting and distributions, costs are removed from one cost center and placed (charged) to another cost center.  They retain their original cost element definition.


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Period-end closing ( 
Single functions ( Allocations ( Distribution 



	Trans Code
	


Instructor note:
The first time in the system may trip an error indicating that you must execute report RK811XST. 
This can be accomplished from the Error dialog box by double clicking on the proceed button.

System Menu:  Extras ( Set Controlling area 
· Enter:
 


##A1
Enter the following information:

· Period:



01 to 12

· Fiscal year:



Current Year
System Menu:  Extras ( Cycle ( Create 

· Cycle




Bike##
· Starting date:


January 1st of Current year (e.g., 01/01/2008)
· [image: image590.bmp]  (Enter)
· Text:




Monthly distributions

Make sure Indicators field does not have “Iterative” checked!
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This will create a segment of this distribution cycle for distributing rent to the 
applicable cost centers.

· Select: [image: image592.png]Altach segment




· Segment name:


Rent, Distribution of Rent

Segment Header TAB




Accept defaults
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Sender/Receivers TAB 

Sender:

· Cost Center: 


A005
· Cost Element: 
 

7801 ##
Receivers:

· Cost Center Group: 


BIKE##A1
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Note:  Selecting Actual Statistical Key Figures will require you to maintain that field.  You will need to acknowledge the next screen in order to maintain the field.
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· [image: image597.bmp]  (Enter)
Selection criteria

· Stat. key fig.:


SQFT
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This will create a segment of this distribution cycle for distributing utilities to the 
applicable cost centers.

· Select: [image: image599.png]Altach segment




· Segment name:


Utilities, Distribution of Utilities

Segment Header TAB



Accept defaults
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Senders/Receivers TAB
Sender:

· Cost Center:  


A005
· Cost Element: 
 

7501 ##
Receivers:

· Cost Center Group: 


BIKE##A1
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Receiver Tracing Factor TAB
· Var. portion type:


Actual stat. key figures
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Note:  Selecting Actual Statistical Key Figures will require you to maintain that field.  You will need to acknowledge the next screen in order to maintain the field.
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· [image: image604.bmp]  (Enter)
· Stat. key fig.:


SQFT
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· [image: image606.bmp] 
(Save)

· [image: image607.bmp]  (Back) to the “Execute Actual Distribution: Initial Screen”.
· YES or [image: image608.bmp]  (Save)  

Execute Actual Distribution: Initial Screen

· Enter cycle:



BIKE##
· Start Date:



January 1st of Current Year (e.g., 01/01/08)
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· [image: image610.bmp]  (Execute) the distribution cycle with the Test run indicator checked.
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· Double click on the warning indicator.
Note:  You should expect warning messages indicating that the system can not find input data for the months previous to the current month.
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· Double click on the Monthly Distributions line.
· Review the distribution.
After the distribution cycle has been executed without any unexpected errors.

· Return to the Initial Screen and Remove the check from the Test run indicator. 
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· [image: image614.bmp]  (Execute) the distribution cycle again
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Verify that an update run was the processing status and record the document number from your distribution.

Record the system message:

	Message 

	


Exercise CO 11:  Review Actual Line Item Report
	Purpose of Exercise

	Display and confirm that the distribution entered in the previous exercise to ensure that the cost element definitions remained unchanged.


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Information system ( Reports for cost center accounting ( Line items ( Cost centers: Actual line items 



	Trans Code
	


· Cost center group:


BIKE##A1
· [image: image616.bmp]  (Execute)
· Review the report.
Record the system message:

	Message 

	


Exercise CO 12:  Post Supplies Expense

	Purpose of Exercise

	This is the first of two journal entries used to demonstrate the difference between a distribution and an assessment.  While both distributions and assessments are periodic allocations, they are quite different – specifically, the original identities of the costs are not important to the receiver.  

A journal entry is completed for supplies expense of $500.  This requires a posting to both the supplies expense and bank accounts in the General Ledger.  Further, cost center A020 is employed within the supplies expense line of the journal entry to send this amount to its associated primary cost element.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Posting  ( 
Enter GL/Account document



	Trans Code
	


Enter the following information:

· Document date:


Today

· Currency/rate:


USD

· Account:


7401 ## (Supplies Expense Account)

· D/C:



Choose Debit 

· Amount in Doc Curr:
$500

· Cost center:


A020

On Next Line Enter:

· Account:


1011 ##(Bank)

· D/C:



Choose Credit

· Amount in Doc Curr:
$500

· [image: image617.bmp]  (Enter)
· Use the [image: image618.png]Simulate



 button to see if the postings are correct.

· [image: image619.bmp]  (Save)

Record the system message:

	Message 

	


Exercise CO 13:  Post Information Technology Expense

	Purpose of Exercise

	This is the second of two journal entries used to demonstrate the difference between a distribution and an assessment.  

A journal entry is completed for software purchased for $4,200.  This requires a posting to both the information technology expense and bank accounts in the General Ledger.  Further, cost center A020 is employed within the information technology expense line of the journal entry to send this amount to its associated primary cost element.


Navigation

	Menu Path
	Accounting ( Financial accounting ( General ledger ( Posting ( 
Enter GL/Account document



	Trans Code
	


Enter the following information:

· Document date:


Today

· Currency/rate:


USD

· Account:


7701 ## (Information Technology Expense Account)

· D/C



Choose Debit 

· Amount in Doc Curr

$200

· Cost center:


A020

On Next Line Enter:

· Account:


1011 ##(Bank)

· D/C:



Choose Credit

· Amount in Doc Curr:
$200

· [image: image620.bmp]  (Enter)
· Use the [image: image621.png]Simulate



 button to see if the postings are correct.

· [image: image622.bmp]  (Save)

Record the system message:

	Message 

	


Exercise CO 14:  Review Actual Line Item Report
	Purpose of Exercise

	Display and confirm that the utilities and information technology costs entered in the previous exercise have been transferred into the assigned cost center.  Additionally, please note that the cost center has been charged for rent and utilities from prior transactions along with the two new journal entries that have just been completed. 


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Information system ( Reports for cost center accounting ( Line items ( 
Cost centers: Actual line items 



	Trans Code
	


· Cost center:  



A020

· [image: image623.bmp]  (Execute)
· Review the report.
Record the line items included in this cost center.
	Cost Element
	Cost Element Name
	Val. In Rep. Cur.

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	


Record the system message:

	Message 

	


Exercise CO 15:  Create Assessment Cycle
	Purpose of Exercise

	This exercise demonstrates the value of period-end assessments.  An assessment is designed to support cost center allocation processes for a combination of primary and secondary cost elements.  In periodic assessments, costs are removed from one cost center and placed (charged) to another cost center.  They do not retain their original cost element definition since the detailed composition of the costs is not important to the receiver.  For example, receiver cost centers rarely require detailed breakdowns of cafeteria costs.

This exercise will enable the costs in A020 to be assessed to all other cost centers.  The four primary costs (charges) – rent, utilities, supplies, and information technology - included in the sender cost center will be transferred onward to the other responsible cost centers based upon a fixed percentage.   


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Period-end closing (
Single functions ( Allocations ( Assessment



	Trans Code
	


Set Controlling area = 


##A1 (if requested)

· Period:



01 to 12

· Fiscal year:



2008
System Menu: Extras ( Cycle ( Create 
· Enter:



ASS##
· Starting date: 


01/01/2008
· [image: image624.bmp]  (Enter)
· Text:



Monthly assessments

Note:  Make sure Indicators field does not have “Iterative” checked.

· Click
[image: image625.png]Altach segment




· Segment name: 


IT Costs

· Text: 




Assessment of IT Costs
Segment Header TAB
· Assessment CEle:


8101 ##
Receiver Tracing factor: 

· Receiver Rule:


Fixed Percentages
Senders/Receivers TAB
Sender:

· Cost center: 


A020

· Cost element Group: 

PCOST##A1
Receivers:

· Cost center group: 

BIKE##A1 
Receiving Tracing Factor TAB

% for Cost center 
A005 
15


% for Cost center 
A010 
5


% for Cost center
A015  
10


% for Cost center
A020  
0


% for Cost center 
D005 
30
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10


% for Cost center 
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20
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· [image: image626.bmp]  (Enter)
· Validate that the assessment is for 100 percent of the costs.
· [image: image627.bmp] (Save)

· [image: image628.bmp]
(Back) to the “Execute Actual Assessment: Initial Screen”.
· Select Yes if asked to Save.
· Enter cycle:

ASS##
· [image: image629.bmp]
(Execute) the assessment cycle with the Test run indicator checked.
· After the assessment cycle has been executed without any errors, return to the Execute Actual Assessment: Initial Screen and remove the check from the Test run indicator. 
· [image: image630.bmp]
(Execute) the assessment cycle again.
· Select [image: image631.png]& sender



 (Sender button) to view the cost leaving cost center A020.

· Select [image: image632.png]& Receiver



 (Receiver button) to view how those cost where distributed amongst the receiving cost centers.

Did the system assess the costs as you defined within the Assessment Cycle?


Record the system message:

	Message 

	


Exercise CO 16:  Review Actual Line Item Report
	Purpose of Exercise

	Display and confirm that the assessment entered in the previous exercise have been completed as expected.


Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Information system ( Reports for cost center accounting ( Line items ( 
Cost centers: Actual line items 



	Trans Code
	


· Cost center group: 



BIKE##A1
· Cost element: 



8101 ##
· [image: image633.bmp]  (Execute)
· Review the report

Record the system message:

	Message 

	


Exercise CO 17:  Review Actual Line Item Report
	Purpose of Exercise

	Review all the cost centers and cost elements.



Navigation

	Menu Path
	Accounting ( Controlling ( Cost center accounting ( Information system ( Reports for cost center accounting ( Line items ( 
Cost centers: Actual line items 



	Trans Code
	


· Cost center group: 



BIKE##A1
· Cost element group:


TOTAL##A1
· [image: image634.bmp]  (Execute)
· Review the report

Record the system message:

	Message 

	






































SAP NetWeaver
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SAP PLM
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Select





Select





Deselect





We have 4 people assigned to this Work Center that work between 8 and 5 with two 15 minutes breaks and one 30 minute lunch.  We have estimated an 85% utilization rate, giving us about 6.8 available hours a day per person, or 27.20 hours a day for the entire shift.





Operation20 is now locked until saved.





Routing for Finished Bike





BOM for Finished Bike





BOM components assigned to Finished Bike Routing: Operation 10 





( Indicates the Component is an Assembly





Status of Material


Current Stock Level





INVOICE #00515-##			(Today’s date)			          Mid-West Supply 


ITEMS:				QUANTITY		PER	   	 PRICE:


UB-0010-_ _�
100�
$59.00�
$5,900�
�
TOTAL�
�
�
$5,900.00 �
�



Reference Quotation 50146325


Thank you for your order





INVOICE #00504-##			(Today’s date)			          Mid-West Supply 


ITEMS:				QUANTITY		PER	   	 PRICE:


UB-0010-_  _�
100�
$59.00�
$5,900�
�
TOTAL�
�
�
$5,900.00 �
�



Reference Quotation 50146325


Thank you for your order





INVOICE Number 00123-##			(Today’s date)			Great Lake Bike Supply


ITEMS:				QUANTITY		PER	   	 PRICE:


KB-0010-##�
500�
$60.00 �
$30,000 �
�
KB-0011-##�
50�
$45.00�
$2,250�
�
TOTAL�
�
�
$32,250�
�



Thank you for your order





INVOICE Number 123-##					Cardinal Properties





CURRENT Month Rent								





Total									$1,500.00
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