Module 4 – Demonstration 2 – How To
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	Double-click the SAP Logon item
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Select Your item from the list
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	Click the Log on button
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Enter your User information here
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	Click here
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· Accounting > Financial Accounting

· General Ledger > Posting 
Double click Enter G/L Account Document
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Click search
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Type 1000* 
Click
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	Double Click Prepaid Rent
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(1) Complete the entry
(2) Click search
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(1) Complete the entry 
(2) Click the Simulate button
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Click 
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	Double click Prepaid Rent
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(1) Complete the entry 
(2) Click the Simulate button
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Double click Document Journal
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Click the Menu
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